PRASAR BHARATI
(INDIA'S PUBLIC SERVICFE BROADCASTER)
DIRECTORATE GENERAL: DOORDARSHAN
COPERNICUS MARG: NEW DELHI-11) 01
(SECTRITY WING)

------------------

PN 2H15AL 20 16-Circular-Sely Dated: [ q Auvgust, 2016

maciriny Uircular Mo, 92016

Subject ;- GuidelinesProvedure for issue of Tdentity curds to the Emplovees and
temporary passes to the non-nMeials reguired o work in Doordarshan

installaticns of Prosar Bhioarat .

Plewse refer m the Secueity  Clrewlar Moo 0672011 dated 21072001 on
gudelirestinstruchens for issec of identity-cards to the Emplovees and Photo/Temporury Passcs
ta the Moen-olTicials requited 1o work in Doordarshan installations of Prasar Bharati uploaded on
D' website

. It is observed that sponsuring and comtrolling authoritics torwsarding applications far
s of different ecategonies of identity cards are not adhering [y the contents of the above
referred security circular. In general, the following centents of the said circular are completely

ignimed while forwarding the application form for the 1=soe of repulartemporary idearity cands

I} The requisition shall be sponsered by an officer-in-charge of adminisiration not
et the tank of Under Secretary/THIDA,

[} Requisitions for ldentity Cards shall be secompanied by two coples of a recent
3% em wize photograph with red backpround of the government servant duly
artegted by a Guwelled Officer in-charge of odmimislration. Ome phota should be
dttesied on the front side shall be pasted on the requisition and the other may be

enclosed with the regquisition

0Ty All the applications for issug of freshinew identity cards shall be aceompanied
willl relevant tramsfer, promation. chinge ol desipnation o change of adress
vircders issued by the competent authorite ynd.all the cazes for renewal ol identity
card shall be accompanied with nld/date expired identiny cards, -

W] Temporry passes will he izsued 1 the nem-officiats whio uns hired on contraciual
basis through contractars for officlal pumose “business anly aml whose
verification ol character und Antecedents ure availible.

V) .-f'._l the tiee ol minal issue of & remporary pass tlie requisite pro-farma along with
h1.|=- datn twa copics of photogmphs (one copy duly attested m be pasted on the
biv-dut) gopies of residential proof and character cortificars wnd sntevedents of
_Eu-:l‘e persons will be certitied hy sponsoring authinilics, Such pueses will be
issued on e recommendation of Branch Heads alongwith the copies of the
eanirict and termy & condilions,

VI Nubsocguent renewsl of such passes shall he done o« monthly bases as requared
on the rectimmendation ol concerned Administrative Secliong not below the rank
of Under SecretaryTIDA, Fresh passes will he issued steielly on sybmizsion of
ahl passes only. -
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VI AN applications ars required to be torvenrdod Thiou gl zinigle SpPoRsCrine .ﬂil'.h'“_“l'n'ltj-
which may be decided by e Tiead of Oltiee o by this [Head of {.'I[_h-:;n:_thﬁ-:'if it
:ewn'.meﬁd.atiun et verification ol e comems of the applicanon 0 _Lht:

contrnliing authority. Acpordingly. the gpecimen SgnaTe uf the mnuulllling,
and SponsOTIng quthority Tar THG Doardarshan and cuch subordinaie f:lhv.:l:
|ocated ur Melhi gotling theie tdentily curds “eened through Securty Cell al DG
[aonrdarshiul 35 reguired wrgently far proCessing amel s of ideatily Eirds
[epweneded Dy such aythonlies,

A The procedurs [or 15500 At varigus tpe ol passes bz adupted for respeCtive CcatepoTy i
reproduced below -

For Regular Stall0 [ficials

(13 A eopy of Appuenim et Transler and Joinmg Order.
(21 Ty Passport size hecpripihs with red backinound.
(%) One phitogripi w be pasted and attestes by @ pazclted pificer.

47 Applicanon form for issue of Tdenlity ¢ard duly completed and ajgned by compaelen]
puthorty,

{Ligtailed prrogabure has been L down in Secanfy Cireular Wi, G621, uploaded  on
DD wehsitel,

Far Contractual Lmple s /™ on-OHTicials

(1) A eapy al appointinent orilar.
{2y A copy of residenoe’ 110 proet
(3} Latesl Resume,

(4] Applicaiton duly completed in all respects and recommendad by the compeiit
aushoTity.

(5] Theee passport sie phulographs with red background,

ia1 A capy of palive werfication/Passport (i itis less tharta yual),

{71 A photo pass pending police vershcaton may be issued a3 special vase {12, VP
relerence), If the apphication 18 eeammended by @ I8 (e ADG and above) und ahove
level efficer alongwith Charsuter cprtifivate [rom Iwo gazetivd officers teguired. This
phati pass will be valig anly for three munths pending pilice verticalion md the
“nividusl is expected to get his polics verilication within these 3 monlhs or farthet
extension of pass may be denied,

Faor RuLI.red."Ffx-;'LJRJ'l.'I'!J.-'Guvcmmnul Fmployecs

(13 A copy of the appamtment ardET,
i21 A copy of retired dentity card & PPCL
{3) Three passport size phatographs with red packgronmd

(41 Application lorm duly compieted o ull respect and recammended by sompetent
autherly
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Hired Throush ACenLies

For Cuguinly

{1y Acupy of appoinirmeni appresl neling el
(2) One pagspoT] S phetographs witl

(3} ldentivy card jugued oy the Ciaenpetiy. Apenc-

red hack apukitid,

(4} Identity'Residence Prool and Resdme.

(5) A copy of Pohce verification, If police ven Feation is not varred ot v C.hurac,_ler
certilicate from tay guretied atficers required und it 15 gxpeetad that Palive verification
will be carmied ourwithin 3 months pending bayond which their cntry oy De Jenuedl
inside DB Bhava prémises,

(6] Manthly pass will be senied ti Casual enployoes bired throuph agency and lhis prass
will be vilid prby with commany’s identity caril.

{71 Mo photo pass will he igsoed 1o the casual empinyees.

(Tietalled procedure has heen laid down in spcurity Circolug Mo, (12012, Copy

uploaded on DIYs wizhsite]

d, All poncormied are reguired B0 follow the procedure o jusge of varlous s ol passes as
uuotid at pura 3 above in beteer ard sperit Applications not filled properly with complole details
andl forwarded 1o Security Cell of D7 - Doardarshan for 135 of identily eards not in comtormity
with the conlents i+ the provedurs: as quated above will be ol riphtly rejected anil applicant as
weell s controtling nod sponsiring warhorize will be rospousible [or any loss or hardship
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{Dr. Shaileadrn Kuma ¢
Adldl, Director General {Admn.)
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1. ANl Head of Offices Dourdarshan Bhawan, Tower A&
Al officers and Scctions in DG s Doordarshan, DG IN&OA), DD,
Mew Delhi.

3 DG (T1INEC) for putling the same on the website of Doordarshan,

Copy for kind TnlTTyati o iy

I PPS to Addl DG (8) PR Secretariat, New D
L. PPS o DG, DD

3. PPS 1o DG (N&CA), THD

4. PPS 1o F-in-C, DG 2 DIL

5. PPS o Addl D (F) 11

G PPS o Addl DG (AN DG DB C.&
Iy B

{Dr. Shaflendra ham ar)
Addl. Director General {Admmn,)



