= thelt letter No. 11013/9/2014 Estt, (AIIL) dated 21.11.2014 &
1 w e instruction to use an Aadhaar Enabled Biometric
eM (AEBAS) in all offices of the Central Government Including

offices in Indla and directad that the system to be installed in
the offiees located in Delhi/NCR by 21,12.2014 and In other places by 26.01.2015.

y I# Eﬁmpﬂanm with Department  of P4:rsanal & Training’s OM. No,
(2014 Estt (A-TI1) dated 217 Nov. 2014, all the installation of Doordarshan
o fﬁﬂuw the Eﬂ'lﬂ*ﬂ':l Instruction ing Aadhaar Enabled Blometric

s n‘ram:lamrr for all regular employess, Consultants,
icials, {DEQ/Peon) ete. deployed an monthly hasis and paid for full

officials will be required to mdrk their attendance In AEBAS 6n
arture: without any exception [exclse by using their Attendance 1D,
ent by NIC through SMS to their registered Mobiie Number.

wHt m:aﬂr. ﬂﬂrattmﬁama In the local Blometric manitor in

i Bio-metric system.| The office timing are from 09,30,
i -itl,.nﬁnmm of lunch break from 01.30. PM. 1o 02.00. P.M,

1875: No. Eﬂﬂf&z Estt -:-:late:i
for each day of late attendance,
e At --.'i'.n - | OCCasions n a mnth and fGT
m may tmdu:t Leave (or Eamed Leave when no CL |s avallabie)
- Jary achon may 2lso be taken against gﬂvémmentmﬁmnt who are habitually
late. Ea—rTy leaving is also to be treated in the same manner as late coming.
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5. official availing half-day Casual Leave In the forencon will make arival
mwnmmupmmpmmmmmmm Leave in
hmﬂmwmmﬂmﬁm S 3t 01.30. P.M. to fter.

6. The officals/staff who are required o shift duties will be guided Dy,
timing of their a=signed. Controlll responsible for assigning the
mﬁﬁﬁ;ﬂr’ 'Eemnfmgﬂ howrs duty ina full five daysa

week system.

7. Attendance reports would be made avaitable by concerned administrative
section where it will be examined and necessary gction shall be taken. In order o
validate their attendance records, all officials are requested to ensure that @ copy of
the relevant documents/approvals (Leave, Training, Tours, mandatory medica
check-up ett.) duly recommendation of their ¢ ing officers are submitted to
concernad administrativee section where leave a shall be maintainad property.

5 Al irstalled machings and corridors leading) to these machines will be under
74-hours surveillance through CCTV cameras. Disciplinary/lagal action shall be taken
against any officials found to be tampering/mishandiing with the Himﬂanﬂ!

monitaring syskem/sunvetllance system.

5. Controllig Officers are responsibie for
them Wit AEBAS and also to ensure that the

il nf AEBAS regust&reﬂ urider thair respecive

10,  Allthe officers of the rank of Additional Di Eaﬂ'ahmd ahmnﬂt_ni_g
provided with the facility of viewing the record of the officals
working/reaistered with the AEBAS of DG : Doordafshan.

All copcerned are therefore reguested
serupulcusly.

Hindi versign foliiows,

Addl,
To

All HOO of DDKSs/HPTs/DMCs of DG : Doordarshan.

Copy for kind necessary action to: All Zonal ADG (P)s/ADG (E), DG:DD (2) DDG
IT/NIC-for uploading on DD India official website.

Copy for kind information to: PPS TO M (P), PB Sectt./PPS to DG:DD/PPS to
DG (N&CA), DD/PPS to E-in-C, DG:DD/PPS to ADG (E&A), PB Sectt
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