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SPEED POST

PRASAR BHARATI
(INDIA’S PUBLIC SERVICE BROADCASTER)
NATIONAL ACADEMY OF BROADCASTING AND MULTIMEDIA
ALL INDIA RADIO, RADIO COLONY
KINGSWAY CAMP, DELHI — 110009

No.NABM/Typing Exam/2019 Dated: 11/09/2019

CIRCULAR

Subject : Conducting Typewriting Test for LDC’s appointed on compassionate ground
and promoted against 5% quota through departmental competitive
examination and through seniority — cum fitness basis .

The typewriting test for LDC’s appointed on compassionate ground and promoted
against 5% quota through departmental competitive examination and through seniority —
cum fitness is proposed to be held shortly at NABM, Delhi for which the exact date will be
intimated in due course. The instruction/scheme/ guidelines for holding the typewriting
test is annexed at Annexure-| & II.

All the Zonal Heads are requested to send the nomination form (Annexure-Iil) duly
filled by the candidates and attested by the respective Head of Office latest by 10/10/20169.

Encl. : Annexure-l, Il & IlI.

g QJ; e
(ANIL KUMAR KHURANA)
Sr. Administrative officer
for Addl. Director General(Trg.)

DDG/Head of office,
All India Radio,
Ahmedabad/Lucknow/Thiruvanthapuram/Patna/Kolkata/New Delhi/Jaipur/Bhopal/
Hyderabad/Bengaluru/Chennai/Mumbai/Cuttack/Jalandhar/Guwahati.

Copy to:-
1. Prasar Bharati, Prasar Bharati Secretariat, (By name Sh. Dinesh Mahur, ADG(A),
Coopernicus Marg, Mandi House, New Delhi.
2. The Director General(Kind attn: Shri Sanjiv Verma,DDA) S-1l Section, All India Radio,
ashvani Bhavan, Parliament Street, New Delhi for information.
¢ Director, IT Section, NABM for uploading on AIRNET

/{
for Addl. Director General(Trg.)
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v Annexure- |

GENREAL INSTRUCTION/SCHEME/GUIDELINES FOR HOLDING TYPING TEST FOR LDC’S
APPOINTED ON COMPASSIONATE GROUND AND PROMOTED AGAINST 5% QUOTA
THROUGH DEPARTMENTAL COMPETITIVE EXAMINATION AND THROUGH SENIORITY-
CUM-FITNESS BASIS IN TERMS OF DOP&T OM NO. F.NO. 14020/3/95-ESTT.(D) DT
14/09/1995 & DOP&T OM NO. AB-1 4017/20/2008-ESTT(RR) DT 17/05/2010.

GENERAL INSTRUCTION FOR TYPEWRITING TEST.

a. Typing test will be conducted only on computers in terms of DOP&T OM No. AB-
14017/20/2008-Estt(RR) dt. 17/05/2010.

b. Typing Test will be conducted in English or in Hindi.

c. Candidates while applying for the Examination will have to indicate his/her choice/option for
Typing Test Medium in the Application Form. If he/she does not indicate his option it
will be presumed that he/she has opted for English typing test. ;

d. Candidates opting for English medium should have typing speed of 35 words per minute
and those opting for Hindi medium should have typing speed of 30 words per minute.
35 wpm corresponds to 10500 key depressions per hour and 30 wpm corresponds to
9000 key depressions per hour.

e. The duration of typing test will be 10 minutes. The speed of candidates typing test will be
adjudged on the accuracy of typing on the computer of a given text passage in 10 minutes.
Visually Handicapped candidates (with 40% disability and above) will be allowed 30
minutes.

f.  Hindi typing test will be taken up on Mangal font only.

When Exemption may be allowed( In accordance with the DOPT OM No.14020/1/2014-Estt.(D)
dated 22.4.2015)

(i) The above mentioned instructions provide for exemptions as under:-

a) If above 45 years of age on the date of their appointment, such person may be granted
exemption from the date of their appointment. :

b) If between the age of 35 years and 45 years at the time of their appointment, such person may
be granted exemption on attaining the age of 45 years.

c) If below 35 years of age on date of appointment, such person may be given exemption after 10
years of service as LDC provided they have made two genuine attempts to pass the typing test,
otherwise they may be granted exemption after attaining the age of 45 years.

d) Those LDCs who have made two genuine attempts for passing the typing test prior to the issue
of this O.M. but have not completed 8 years service as LDC, may be granted exemption from
passing the typing test after completion of 8 years of service or on attaining the age of 45 years,
whichever is earlier.

—



(i) For the physically handicapped persons, these instructions provide for exemptions
as under :-

a) Physically handicapped persons who are otherwise qualified to hold clerical post and who are
certified as being unable to type by the Medical Board attached to Special Employment Exchanges
for the Handicapped (or by a Civil Surgeon where there is no such Board) may be exempted from
passing the typing test.

b) The term ‘physically handicapped persons’ does not cover those who are visually
handicapped or who are hearing handicapped but cover only those whose physical disability
permanently prevents them from typing.

Release of Increments:-

(a) On such exemption being granted, the increments of affected persons may be released from the
date from which such exemption is granted to them without any arrears for the period prior to the
date of exemption, subject to the retention of normal annual date of increment.

(b) On their passing the typing test, the increments may be released from the date of the test
without any arrears for the period prior to the date of the Test subject to retention of the normal
annual date of increment.
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Annexure- ||

METHOD OF EVALUATION FOR TYPEWRITING /TEST (ENGLISH/HINDI)

NATURE OF MISTAKES

vi.

NATURE OF MISTAKES

Full Mistakes :- The Following errors are treated as full mistakes:--
For every omission of word / figure.
For every substitution of a wrong / figure.
For every addition of a word / figure not found in the passage.

Half Mistakes .-  The following errors are treated as half mistakes:--

Spacing Errors .- Where no space is provided between two words. e.g.
‘lhope’ or undesired space is provided between the words or letters of a word e.g.
hope | have. ‘| hxxave’

Spelling Errors - For every spelling error committed by way of repetition. Or
addition or transposition or omission or substitution of a letter/letters. e.g. the word
‘spelling’ typed as ‘seeplings’ etc.

Wrong Capitalisation :- Wrong use of capital letter for small letter and
vice-versa.

Corrections by Pen or Pencil ;- Any corrections made by pen or pencil are ignored
and no credit is given to such corrections.
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FORMAT FOR NOMINATION OF CANDIDATES FOR TYPWTRITING TEST FOR LDC'S APPOINTED ON
COMPASSIONATE GROUND AND PROMOTED AGAINST 5% QUOTA THROUGH DEPARTMENTAL COMPETITIVE
EXAMINATION AND THROUGH SENIORITY-CUM-FITNESS BASIS.

Passport size photograph
Attested by HOO

1. Name & Designation of the Candidate:

2. AIR/DDK/CCW Office/ Station to which:
he /she belongs

3. Name of Zonal Stations of AIR:
4. Date of Birth:

5. Date of holding continuous regular service:
In the LDC.

6. Whether he/she belongs to SC/ST:

7. Whether Visually Handicapped candidate
With 40% Disability and above.

8. Options of language to for Typing test:
(Either in English or in Hindi)

SIGNATURE OF APPLICANT

THE ABOVE DATA OF THE OFFICIAL ARE DULY VERIFIED FROM THE OFFICIAL RECORD AND AS PER
THE GUIDELINES OF NABM FOR TYPING TEST.

ATTESTATION FROM THE HEAD OF OFFICE
ATTESTATION FROM THE ZONAL HEAD



