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OFFICE MEMORANDUM 
 
 

Sub:   Renewal of term of Contractual Engagees under Contractual Policy 
2012 – revision of process and Performance Appraisal form - reg. 

  
            Instructions have been issued by this Secretariat from time to time for 
prescribing the procedure for referring proposals to Prasar Bharati Secretariat for 
considering renewal of engagement term of contractual engagees. It has been 
noticed that some of the Directorates/Verticals have not been adhering to the 
time lines prescribed causing delay in processing of such cases.  
  
2.         In order to streamline the process of renewal of term of contractual 
engagees, following steps are required to be adhered to by all concerned :    
 

i. The process for renewal of contract in respect of contractual engagees 
must be initiated by the Directorates/Verticals concerned well in advance, 
completed in all respects and forwarded to Prasar Bharati Secretariat by 
1st day of December/ June month (for contractual engagees whose term is 
going to expire on 31st December/30th June) or at least one month before 
the period of completion as the case may be. Delay in submission of cases 
is not acceptable and would be forwarded with a suitable justification duly 
recommended by the respective DG.  In this regard, workflow for 
performance appraisal at Annexure-I refers. 
  

ii. Proposals should be accompanied with check-list (at Annexure-II), copy of 
Performance Appraisal Reports in the prescribed revised format wherever 
required, copy of report/minutes of PAC of respective Directorate and 
recommendations of the DG etc. It would be obligatory on the 
Directorates to ensure that the proposals are complete in all respect. 
  

iii. The Revised Performance Appraisal Form (Form No. CON-APP-1.0-2020) 
is enclosed along with as Annexure-III.  General guidelines for filling up 
the Revised Performance Appraisal Form are also enclosed at Annexure-
IV. It will be ensured that all appraisals are filled in the new 
format. No performance appraisal should be filled in earlier 
format. 
  

iv. As per the new process, all respective PACs are required to assess 
submissions from Zonal Heads and give their recommendations in the 
form of Relative Ranking.  No common/same ranking will be given in any 
discipline. This ranking is be done both at the level of Zonal Head and DG, 
where it will be compiled. 



v. The PAC is required to give ranking in five categories viz. 
'Outstanding'(5%), 'Above Expectations' (15%), 'Met Expectations' 
(60%), 'Below Expectations' (15%) and 'Poor performance way below 
expectations' (5%). 
 

vi. As per the new process, all respective PACs are required to assess 
submissions from Zonal Heads and give their RECOMMENDATION ON 
RENEWAL / NON-RENEWAL OF CONTRACT as per the format enclosed at 
Annexure-IIA (to be submitted along with Check List (Annexure-II).  
  

3.       It would be obligatory on the Directorates/Verticals to ensure that the 
proposal are complete in all respects, as the onus on delay in processing of 
cases due to incomplete proposals would lie with the Directorates/verticals.  

  
This issue with the approval of CEO, Prasar Bharati. 

 

   
(Sunil Bhatt) 

Dy. Director (TM&SO) 
 
Encl: As above 
  
To, 

i. DG:AIR, DG:DD, DG:NSD, DG: N&CA 
ii. Head of Sales; Head (PBNS&DP) 
iii. ADG(A) Zone, North/East/West/South/NE Zone, PB  
iv. ADG(A), NABM/ADG, CPC 
v. DDG(A),DG:ÄIR/ DDG(A),DG:DD/ Director(A),DG:NSD/ DD(HR),DG:N&CA, 
vi. DDG (Central Archives), DDG (Sports) 

 
  
Copy to:- 

i. Staff Officer to CEO, Prasar Bharati 
ii. PS to Member (F), Prasar Bharati 
iii. PS to ADG (A), Prasar Bharati 
iv. DDG (Tech) for uploading of the OM on E-office & PB website.  

 
  
  
  
  
 



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C



File No.A-10/016/27/2020-HR-C


