
PRASAR BHARATI 
(India's Public Service Broadcaster) 

Prasar Bharati Secretariat 
(Taxation Section) 

6th Floor, Prasar Bharati House, 
Copernicus Marg,New Delhi-ll0001 

No.PB-7(14)(1)j2019-20jFinjGST-GSPj 3 'or~ '3~ Dated: 27.09.2019 

Sub: Implementation of GSP-cum-ASP Application (BOLTON) for GST 
compliances-reg. 

As you are aware, Goods and Services Tax has been made applicable in India 
w.eJ. 01.07.2017. At present, for making GST compliances by State Nodal Officers 
and Nodal DDOs for all State registrations of GST and GST TDS, the requisite 
information are being sent by the DDOs and nodal units such as Doordarshan 
Commercial Services (DCS), Central Sales Unit (CSU), Commercial Broadcasting 
Service (CBS), AIR Resources, Zonal Offices, etc. to the State Nodal Officers (SNOs) 
and Nodal DDOs through e-mails. There are chances of missing out some invoices 
related to outward or inward supplies either at the time of sending by" the field unites) 
or at the time of filing GSTj GST TDS return(s) by SNOs or Nodal DDOs. 

To remove the possibility of data loss in transition and to assist in making 
various GST compliance related to GST [including reconciliation of GSTR-2A with 
purchase register i.e. information related to inward supply invoices received from all 
field units for claiming Input Tax Credit (ITC)], E-Way Bills, GST TDS, Annual Returns, 
etc., it has been decided to implement GSP-cum-ASP application named as BOLTON 
offered by Mis Deloitte Touchhe Tohmastu India LLP with effect from 01.10.2019 for 
all State registrations of Prasar Bharati across the country. In addition to current 
practice of sending information through e-rnalls, all concerned field units would also 
be required to send the information related to GSTR-1, GSTR-3B, GSTR-7 and other 
GST compliances, if any, for the month of October 2019 through the afore-said 
application also. All Zonal ADGs are requested to send the feedback on 
implementation of application in the GST State registrations under their Zones by 15th 
November 2019. On the basis of feedback on implementation of GSP-cum-ASP 
application, the decision on extending the parallel run for one more month i.e, for 
November 2019, will be taken. In case, the feedback is positive, the existing practice 
of sending information through e-rnalls for making various GST compliances may be 
discontinued from November 2019. This application will ensure GST compliances by all 
state registrations by assisting in- 

(i) smooth flow of information of various field units to the concerned SNO(s) and I 
or Nodal DDO(s) on real time basis; 
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( ii) I""' reconci rng GSTR-2A with the details of inward supplies sent by various field 
units/ nodal units; 

(iii) timely reconciliation of outward and inward supply invoices data sent for 
different various GST returns; 

(iv) maintaining GSTIN-wise'vendor master duly verified through GSTN (this check 
will be available after Creation of vendors & clients masters); 

(v) creating central repository of the information sent by all concerned for various 
GST compliances; and 

(vi) generating various customised MIS reports for senior management and various 
other stakeholders. 

In addition to above, there wi" be other many incidental advantages also such 
as- 

a) User friendly application and easy to understand; 
b) Clerical errors will be almost nil; 
c) Reduces the work load of State Nodal Officers and other stakeholders: 
d) If an user gives any wrong /false input, then working process will not go ahead 

and that mistake will be easily identified and can be rectified at initial stage; 
e) Show the probable matches for the recondllatlon of inward supply invokes as 

per GSTR-2A and purchase register prepared based on information received 
from all concerned; and 

f) Filing of GST returns (except making payment of tax liability) through 
application without login on GSTN portal. 

For smooth implementation of GSP-cun1-ASP applkation, all concerned are 
requested to take the note of the followlnq points: 

1. This application is meant for assisting in all types of GST compliances including 
GST, E-Way Bill, GST TDS, GST Annual returns, reconciliation of GSTR-2A with 
purchase register i.e. information related to inward supply lnvolces received from 
all field units for claiming Ire. The URL of the application is 
llttQs_;lLp-b.delpitteanglytics.in/PBUI. 

2. All SNOs and some DOCs have already been given training for operating the 
application. They are supposed to guide other users for smooth implementation 
of the Application. The detailed User Manual on how to operate the application is 
enclosed as Annexure-1. 

3. In addition to the current practice, the GST compliances for the month of 
October 2019 are also required to be done through above-said Appncatlon, On 
feedback from Zonal ADGs on tmplementatlon of appncatlon for various GST 
compliances, the decision on extending the parallel run for another one month 
will be taken by this office. On successful implementation, the existing practice 
of sending information through e-mails may be discontinued. 
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For this purpose, all SNOs and Nodal ODDs are requested that they should 
match the data sent by all concerned through this application and through 
existing channel. They should also match various draft GST returns/ summary of 
GST returns prepared by application and return prepared following the existing 
practice(s) and intimate the outcome (whether returns are matching or not) to 
their Zonal ADGs latest by 10th November 2019 who in turn will send the 
feedback of their whole Zone to this office, latest by is" November 2019, 
through e-mail on taxationpb03@gmail.com positively so that decision on 
extending the parallel run for another one month can be taken. 

4. At present, the application supports three layers of users. These are DOD level 
users, SNO/ Nodal 000 level users and management level users. The nodal units 
shall use the DOD level users for sending the information to all concerned State 
Nodal Officers/ Nodal DDOs. 

5. The usernames and passwords for DOD level users and SND / Nodal DOD level 
users have been created and handed over to GST Cells of both the directorates 
for sending to all concerned. 

6. The Senior Management Level users are created for DOG and above level 
officers working in Finance and Commercial wings in both the directorates and in 
Prasar Bharati Secretariat. In addition, the users have also been created for 
Heads of GST cells of both the directorates. The same are being communicated \ 
to officers concerned. 

7. It is advisable that every user shall change his/ her password immediately after 
first login to avoid unauthorised access and any data loss. 

8. In case of non-receipt of username and password to any stakeholder or creation 
of additional users, the same may be communicated to this office through GST 
Cells of the concerned directorate. 

9. The application would require creation and timely updation of Item Master, Tax 
Master, and Vendor & Customer I'Vlaster before making entry against any item, 
tax rate for particular HSN/SAC, Vendor/ Customer. However, for first three 
months i.e. up to December 2019, this validation is suspended to create these 
masters. Hence, all DOD level users should assist in creating these Masters in 
system by uploading the requisite data (in MS-Excel) on application in the 
prescribed formats enclosed as Annexure-2(i) to 2(iii) latest by 15th 
December 2019 so that related validations can be made active w.e.f, 
01.01.2020. The central configuration team, at Directorate/ Prasar Bharati 
Secretariat level, will authorise the entry made in Masters centrally so that 
duplicate entries can be stopped in the system. 

10. The DOD level users should prepare the invoice-wise data in the prescribed 
formats (in MS-Excel) enclosed as Annexure-3 (Outward supplies), Annexure- 
4 (Inward supplies) & Annexure-5 (Payment Details) and upload the same on 
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application wlthtn due dates already prescribed for them for each individual GST 
return. The formats circulated earlier are slightly modified for better 
understanding and collecting full information required for filing GST returns. 
These formats are also avallable in the Application under Download section. 

11. It must be noted by 000 level users that they should not change the format, 
They should neither delete nor add any row in the header of the prescribed 
template. All dates should be in DD-MM-YVYY formats only. Duly filled records 
can only be uploaded on Application. 

12. All SNOs/ Nodal DDOs level users should check and verify the lnforrnation sent 
by all concerned. After verification, the SNOs/ NOdal DDOs may go ahead for 
filing respective GST returns. 

13, Every user is required to keep his/ her contact details up to date. The contact 
details mentioned in the Application will be treated as registered contract details 
in relation to any activity related to thts Application. 

14. Regarding creation of defaulters list, most of the field units have been mapped 
with related SNOs in the Application. In case any field unit is not yet mapped 
then concerned SNO/ Nodal DDO himself/ herself can map the DDO level user 
with his / her user. One 000 user can be mapped with multiple SNOs/ NOdal 
DDOs at a time. After mapping of the field unitt DDO level user in the 
Application, the SNOs/ Nodal DDOs will be able to send the reminder e-rnatls to 
the defaulters through Application, 

15. DDO level users can send the data to SNO/ Nodal 000 level users multiple times 
in a month. The application won't allow uploading duplicate data in the 
application. There is a provision of submitting 'Undertaking for completeness of 
data' through application. In case, 000 level users have sent all inward or 
outward supplies data for a month to SNO/ Nodal 000 level user then he is 
required to send aforesaid Undertaking to SNO/ Nodal [JOO to ensure removal of 
his name from defaulter list maintained at SNO/ NOdal 000 level. In case, there 
is no data with 000 level user for sending to SNO/ Nodal 000 level user then He 
is required to send NIL data undertaking to the concerned SNO/ Nodal DOC level 
user. 

16. As mentioned above, each return/ activity-wise detailed guidelines for operating 
Application is given in Anilexute-l. 

17. 000 level users can view the reports related to transactions of their units. The 
SNOs/ Nodal DOOs can view the reports related their State registrations. 
Similarly, users of both the directorates can view the reports related to their 
directorate and users of Prasar Bharati Secretariat tan view the reports for all 
the GST registrations. There are many MIS reports already configured in the 
Application. In case, additional MIS report is required then it is requested that 
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the template of the same along with reasons shall be provided to this office 
through GST cells of the concerned directorate. 

18. This application will also allow generating E-way bills. All field units which are 
sending goods from one location to another should invariably generate E-way 
Bills through this application so that the E-way Bills can be reconciled and be 
considered for other GST compliances. 

19. In case of any iSSLJe/ difficulty in operating the applic;ation, the support team of 
Deloltte can be approached through e-mail io1QQJl§.@dgI.Ql~c;Q..m. It may be 
noted that the e-mail should be sent throuqh registered e-mail-ids given for 
access of tile application. The support team will generate the ticket number on 
the basis of e-mail received and communicate the status of tile query to the 
concerned user. If necessary, the support team may also call to the user for any 
additional information and/ or resolution of the query. 

The Finance wings of both AIR and Doordarshan are requested that they should 
Circulate these instructions amongst all concerned and ensure that tile instructions/ 
procedures for smooth implementation of GSP cum ASP application are being followed 
by all concerned in its true sense. 

Encls: a.a, 
~g_ /, 

C;:?~1ql'4 
(C. 1<. Jain) 
DDG (Fin.) 

ADG (Finance), AIR! PO 

Copy for information and necessary action to: 
1. ADG (B&R), PB/ ADG (Admin), PB Sectt./ ADG (Admin.), AIR/ DD. 
2. ADG (E), All Zones 
3. ADG (P), All Zones 
4. CE (Civil), Soochna Bhawan, New Delhi 
5. DOG (Commercial), AIR/ DO 
6. DOG (Fin.), AIR/ DO 
7. DOG (Adrnln.), PB Sectt./ AIR/ DD 
8. Head of GST Cell of AIR/ DD 
9. All SNOs/ Nodal DDOs of all state registrations. 

J.O-. DDG(Tech), PB Sectt., with a request to pI. arrange to upload on PB website. 
11. Director (Cornm., T&C-l)/(Comm., T&C-2)/ (B&A), PB Sectt. 
12.Dy. Director (F&A), PB Sectt. 
13.000, PB Seclt. 

Copy for information to: 
1. 50 to CEO, PB 
2. P5 to M(F), PB 
3. DG:DDj DG:AIR 
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GST ASP Solution 

Bolton Login 

Fill in the registered email id and password. 

Home Page 
After successful login, below screen will be the landing page. Select the entity. 
Oelolne 

GST Bolt On 
DeloiUo 

GSTBolt On 

Choose Entity Choose Entity 

©2019 Deloitte Touche Tohmatsu India LLP 

2 



-' ,,",,",,' 

Deloitte. Bolton User Manual 

Data Upload 
SNO can upload data of all the GSTINs of his entity. 
DDO can only upload data of his own GSTfNs, 

oeese •••• 

'"""*'- ' :, '. _,.'.'. - .I' 

r;~ Name No of Successful Falltd I Uploaded By Up~ I Source I TransactJO' 
l-woiccs Invo ccs trvctccs I On Sy:;tem ~ 

l«1l1'Shi1n !t)iuEt""n 2019{l1\.IO ~ Out'll "\J 

12S~0'-,I>T "PP"o 5<~1d 

Uploading Outward and Inward Transactions 

User who have access or privilege for both "Inward" (Account Receivable) and "Outward" (Account 
Payable) login to Bolt-On system will see below screen as a landing page 

User can see two tabs based on access to transaction types assigned. If user has access to both the 
transaction types, they can see "Outward" and "Inward", 

Cbll019 Deloitte Touche ronmatsu India LLP 
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u,IoIG~ . . - " •• 

r.c.tlt\h.vr~(I~.ronl d>1"4)!;.1 Oulwat 
12$ O<_,1!t1 su,opIe.\: 

Q. _,_" 

Rle fUme I No of SUccessful failed UpWaded By I Uplo.lded ' source T •• nsac;tlon 
trworces Irwol~ nwctces on I SYStem Type 

Uploading Outward Transactions 
If user need to upload "Outward" (Account Payable) file then user need to select the transaction excel 
file which support "xlsx" extension . 

.;- Click [0 relOO'll! cDlumns 

lJ(hrSNIl~oitte corn 2019 ()9.10 OttlWW Outw¥d 
12.53.OSlil ~ SoJl~ 

Q. ~Mt' 

A~ Name I No of I SUccessful Failed Uplo.t.lded By i uploaded I secrce I Transactlon 
Invoices frvc'ces I InvoIces I On system Type 

User has to click "Choose File" & enter upload file name in "File Description" field. 

After above step, user has to click "Upload" button. 
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r a LO tenl()Yt! coflrnns 

0. s...v. 
Rle Name No. of I SUct5Sfu1 I FaUtd I Uploaded By II Uploaded Source trensecton 

11'1V01~ If'N'QiC£;3 Il'?iolces On I System Type 

r.K~· ene con 2019-0')·10 ()ur'w3td Ol.lt:.r.Jld 
1"'!1~rsT ~ 5uppIin 

Viewing Upload History 
Files which is uploaded successfully can be viewed in "Upload History" section 

UDIaId~ ; .•..•• -" - . . •••. ~ . .._ •• ~. ~ -'j . - .~ •• 

me Name I No. of successnn I Fal~ Uploaded By lJpI~ I sccrce I fTlm~a1on 
Irwc ces ilrrvolces Irwc us On System Type 

M W1QC '0 pre m CIJI,\ 28 Ir;l"'.t~~auom 201909·10 Ortw.ud OOtw.ud 
IAit~'~l $U~:J ~opt':$ 

After uploading the file, we need to check the green ticks at each stage of uploading and if any error 
occurs we can download the error file by clicking on Download Error File. When uploading is 
successful, File uploaded successfully message appears. 

5 
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Reports 
If user wants to see the "Reports" then click "Reports" menu provided at the left side. Following is the 
landing page for generating reports: 

DDO Report Page 
n Of!¥,~1~!'rPr.IW";;l~"': xl J. GSlf4I·n-.tr.:!lW{IltI,lfO •.•• 6!:~·otf.:f,sI;'t""'"'"'· -vol )It I III (,q"&altOr + a 

ReportName Sta't Dale End Date Downloltd Report OUted On 5t11tus 

e- - . - . - 1 
I 00-,*><>') P •• -.<v· L _", "_" 

Standard Report Contains all the upto date data. 
SNO_DDO Report contains detail of files uploaded by all DDOs under that SNO. 

. Q. I ••• • ,.... • n hu 0 , .•.• ,.. 

C Q •••••.••••••• t~·"*I\4Ity'Iaa..In.I..: ••• 

SNO Report page 
;I _..c. I c.. _ a:::; a.- Q:W__ .f. c- u> _,., GI ""'. o 

o 

Report N.nme Suort ()~I! End DOlt" I Downlo;:td Report. Cn:-.,l('d On I 5Utus 
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Bolton Data Analysis 
x II (sra.1I I . + 0 '- 

<r .t 
1Ic.; 

P.""" cost M;$, esr us 
((..l~lI¥ :,I)9_n1 fV'J1n fItlJ)l~ 

~ C 0 Nt> . ..-u.'! t pl'll.'tt.cldctt!e.lrW,'tICU·, t _1. •••• It.,_, 
Source , BoltOn 

So'6GlAlI 
220. 
29037100 
44010! 
4817 
':820 
6811 
84" 
M7H,11(1 

l$tih,Fi ..• 
Sclor.rAH 
AIR 
tjj!>l 

ITC 

07MA,JP'J'LBBRll.(' 
Q9AADGt.iS1,JORllT 

Compliance/Ledger 
o' ._.. ...• '"" ... -c _ _,...", 

7 

"''>dtM:.o.P'~~",,, 
I\r\InaGttaI Praotlsh 
A......_"" •• 

U BillOll 

Chandi9~rh 
•••• CII_"'!f;QArh 

_ Mi.ffiW€ 

~ """"""" ~ 01A.tVUPfl268R'ZT 
01AAAJP02OORlZ.,o; 
02MAJP02U8R1Zg 
02AANPO::&llR2lll 

..., 03.-...vwP02SfH1ZP 
O:iAAAJPi)7.68R2Z(') 

C D-\NV\.JPCt2a6HtZN 
J ()'&AAA.JPO:mn,nZL 

"'1("1 ",,,~, 

1""~J.-IPt •••. Ioi..n 

"'''~ ""~~ 
<".~n 
CW'Kt'(J.",'j 

1,11AN\.;J>I,l;'>(l:.If{I.t.H 

O.·AAAJf'1'J..Io'1~1:U 

O:~-JP.j.,/ILi· :",,,:1' 
QVV\..'\.IJl'\IL(,I(,.W)'_'V m""1.' 
04JVy1\.'I"');'$ •• n'i'rJ 
'J" •••.•••. 'U ••• J2f!:H)A 
.~"""'JI-'U..tK:'"'-ILl.. 
n.,n"v..AJp{1:'1'I.,\IlV.J 

Oo)·_':";U, (1O"" ..••. 'JPI).·OOf,jlL.J 

!M·.:fJta ~"O/tIt'IU.~' 

00 7\)1!) o,~)et.A' .. )i 

n"l."-Itl 
(0(.1'17 ~. 

"""'I!\'l!I ,,~, ••.• 
~ lUI" •• " •• 

00-2019 
n 08-201!J 

07.2()19 
.00-2010 

0>201& 
r 04-2019 
r- ()302019 

02·2i'J19 
O'·20HI 

OG 10liJ OOIv\AjJ,'a~OOHILI 
M-~Ol~ Q.v.AAJI"\r.u;r.t"c:. 

IWI •• ~JU!1 

n,"'~"t •• ", 
\III.,. r.:. •••.• <t> 

hl.O~'1i 

',')(11J" 

, ~ ..•. Ol(O IUMAJ''\.'(,''Il'nl?t1 

1)\,7.11Q h) •••.••. a.oI"( •..•. 011<>7· 
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Start date and End Date are selected in case the user needs report for a period of time. 

lot I:!I (i~' ilk 'f •• . .. 
•• R :. 

End oat. DcwnlclKl Ropott ~tedOn 5btU'$ 

Once the transaction Type has been selected as either the Outward Supplies or the Inward Supplies, 
we can select the other tabs according to the requirement. 

(DDO won't have access to tabs other than above all) 

Prepare Returns 

Download GSTRI 
Functionality 
User can download the summary of outward transactions in a particular financial period in form of 
GSTRI from BoltOn on either Excel or PDF format. 

Steps 

Click on the Prepare Returns Tab. 

I •.. 
_-_I 
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After the GSTIN, Financial Period is selected then the following report can be downloaded. 

The downloaded report looks like this:- 

o. 
dfflM"'t!!t!; ~')' 
T~~V.J •••• 

472:;.a4 

:E •••••• '1., ••••• p 
CO)py • o I c . A- 

7 ;:i7ADCDOO102:Z0 
g 27AOCOOO102Z7 
I) 27"'OCOOO102Z8 
10 ~7AOCDOOID229 
11. 27ABCOO1101ZSt 
aa 

"' 

1t1V111t7_UVOO3 
INVI 1/17~ 181004 
INVI1I17.18100!t 
ItlVllf17·181OO6 
ItlVll1,7.'''i007 

HI·Son-17 
21.S-p.17 
22-~p..17 
24·S.p." 
27-So:p·17 

N 
N 

rt.'I!gul." 
~.gul.r 
Reg ••• " 
R..-gul.r 
nt7U~r 

,.00 
•• 00 
•• 00 
"00 

3.,:;40$1111 

~02040 1&67 
3(KH10 $934 

Download GSTR3B 
Functionality 
This feature helps to view a summary of GSTR3B for a particular month and GSTIN. The user can 
use this feature to reconcile the data before it is saved to the portal. 

Steps 
Similar to Download GSTRl, for GSTR3B download. Click on Prepare Returns tab and select GSTR 
3B. 

N.arureof To~ITaxableVa!lJe Ilntegrdte-dTax I Central Tax I St.lteNTTax ! cess 
SlJppl'es I ' ~---:-;------ ~-~~-; ----- -.--- ;.-----------~;-s-----------,,-~- - ---~----- 
,.) 
""'"",d .­ ~PPIeS 
(othoe-rUwn 
~4!f()(ated. 
~r.tted ,,'" 
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Download GSTR7 

Functionality 
This feature helps to view a summary of GSTR7 for a particular month and GSTIN. 

Steps 
Similar to Download GSTRl, GSTR3B for GSTR 7 download. Click on Prepare Returns tab and 
select GSTR 7. 

• (,~rR' 

• (IK'" 

Download GSTR 9 
Functionality 
This feature helps to view a summary of GSTR9 OF GSTIN. 

Steps 
Similar to GSTRl, GSTR3B and GSTR 7, here GSTR 9 is downloaded. Click on Prepare Returns tab 
and select GSTR 9. 
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GSTlN FV Reql;ested On I StaW5 : Down!oad Report 

Upload GSTR9 with modified values 
Select .xlsx of the data for which we need to upload modified values 

Auto Populated GSTR9 from GSTN 
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-- GSTlN ' FY I ~estN On I St6tus 

C\ •••• <11 

GST1N I rv Re(juested On \ status I Download Report 
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ITC Reconciliation 

Reconcile GSTR2A 
On clicking the tab 'ITC Reconciliation', the user is landed on the following page: 

GSTR2A Reconciliation is done by the supplier to match his data with the one that buyer has filed in 
GSTR-l. For this, the following process is carried out. 

GSTIN, financial period, Transaction type of the entity for which GSTR2A is required is selected. 

There are two types of transaction type, namely, B2B and CDN. After this, the transaction type is 
selected as per the requirements. 

• r,';TTl' 

• r,'[HI. 

• (,qR] 

• ~,..., ;'11.", (~-P,F\ 

• ('.)1 ~ 

W" 
B2S 

5eln.!M 
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The 'Get GSTR2A' tab is selected. This lands the user on a page asking for OTP. The OTP is sent to 
the registered mobile number. Once the process is done, the data for desired inputs is retrieved from the 
GST Portal and populated into the system. 

This data is segregated and populated in the sections, namely, Matched, Mismatched, Present only in 
PR, Present only in GSTR2A, Saved(Not Filed) in GSTR2A. 

All the records which match with the supplier's GSTRI data are classified as 'Matched'. 

All the records which do not match with the supplier's GSTRI data are classified as 'Mismatched' 

The records which are present only in purchase register of the buyer but not in his GSTR2A can be 
found under 'Present only in PR'. 

The records present only in GSTR2A and not in the purchase register can be found under 'Present only 
in GSTR2A'. 

The records which have been saved by the supplier but not filed are present in 'Saved (Not Filed) in 
GSTR2A'. 

Reconcile GSTR 2A 
By filling in the details in the following tabs we can generate the recon reports for GSTR 2A. 

End 

"''' 

' ...• '·M ••••.• 'u v_ 
G'W (JSTlH 

MOn\hly: .i. ,., 'flO ,"" 
0 ate 

•..•....• 

GSTIN I VendorGSTIN senod I 'rrensececn rype ReportName DoNnIoadReport \ creeiec oe Stat\JS 

2019.Q1)..t019;t:I:06t5t 
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Vendor Auto Email 
This can also be sent to the vendor by clicking on the Vendor Auto Email tab. 

.. ,. 

... " 

""', 
r p, ewrrr~1I rr.K1l.I~,~ 

VendorGSTlN I VffidofName I To I cc I Transactlon~ StartOate I Er.dDat.e MaUStatus I FleName 

)01 .t l{j:l'JOS31 

File Returns 

Save GSTR 1 
Functionality 
As the name suggests, this feature helps us to prepare and save GSTRl. We can select individual 
transaction types (e.g. b2b, b2cs etc.) and create separate GSTRls for different transactions or we can 
generate a single GSTRI for all the transactions. 

Steps 
Click on "File Returns" tab. We will see the following screen. 

P ••• ..,u .. 

Select Return Type, GSTIN and Financial Period. 
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After this select the transaction type and click on Prepare GSTRl Data. Once it's done, Save the 
GSTRl. 

Then click on "Get Return Status" to see if the transaction types have been processed successfully or 
with errors. If there are any errors, then we can download the error report. 

: 
GSTR 1 "~-TR '8 

When the user clicks on "Get return Status" button, he will see the below screen 

~~.:::._ ~"". ,,~. :.:'.':-' ", ,", ' " - ". ." ,,'" ..;.L •••• ~ 

G:;tl'j ;'>Cf :J • ~ • 

"'~M8(T".!:6C' l'.l 0"1,11;1<8- A 

.JjAA~rl)" ILL 1.20°8 , ..•... 
'~£!~ll7 rn ,ou\. A.J. 

"!I,MPIT,,'occ,? .1 :S<j1~ 

-t.,J,AASCTb·u..t· "'N i.'·_1I1 :;l::I..~ 

When the user clicks on "Get Status" button under the "Status" column, he will see the following screen, 
Basically he will be able to see if the transaction types have been processed with or without errors. "PE" 
stands for "Processed with Errors" and "P" stands for "Processed". 
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e.g. - Here, we can see that cdnr transaction type is processed with errors. So to see the details of the 
error present in cdnr, the user can click on "Download Report" button under "Report" column. The 
downloaded report has transactions with PE status listed in a single report. 

GSTR3B 
Functionality 
This feature helps us to save GSTR 3B. 

Steps 

Click on "File Returns" tab. We will see the following screen. 

~~.. • :.~; • •• _ tilt'" 

OSTl" 

Clkk C),. bel,,", buunn to seve GSTR3B: 

! __ ~ .. ,. J 

Select Return Type, GSTIN and Financial Period and click Save in the Save tab. 

After this select Get Return Status. 
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We have to perform the similar task as done in GSTRI above after we get the status report. 

GSTIN Validation 
Functionality 
This feature helps the user to find out if the GSTINs are valid or not. 

Steps 
The user has to create an excel containing all the GSTINs that he wants to validate. A sample of such 
a file is shown below. 
B .., ~ :; Test Data ICI'!;x - Excel 

File Delortte Insert Page Layout Formule-s Data Review View Team Q T ".11 me wn It) C"1 \' 'nt t o d-: 

a •••• J{, 
Catibn tJ ITI!lI • 

Opon Paste .: B I J,J. 
Templefy 
Templafy Clil)board r.. 

C7 

General 

F·ont Alignrnt:nt r:;. Number 

Conditional Format as Ce 
ForrTlatting - Table'" Styte 

Styl~i 

~ ~ ~ Merge & Center 

A B C 0 E G H K M 
1 GSTIN 
2 07AARPS4677AIZB 
3 27AACCK5689EIZ9 
4 07ANHPM0244QlZO 
5 !27AADCM9345AIZL 
6 127BADPS2718HlZM 
7 J 29AJYPK5987F1Z6 C=! 
8 J 24AAXPU9896RIZT 

©2019 Deloitte Touche Tohmatsu India llP 
18 



Deloitte. Bolton User Manual 

Once this file has been made, click on "Validate GSTIN" tab in Bolt On. The user will see the following 
screen. 

11 :~JlOrt' 

0. ••••. 

He Name I Uploaded By I Uploaded On St.u:s Executlon 10 TO(a1 Count ActJoo s 

Once the file has been uploaded, click on "Download Report" to see if any errors are present in the 
GSTINs. 

GSTIN Session Status 
We can check which all GSTINs are active, inactive or not available from the list of all the GSTINs. 

-- :~'.' . - ... 

Q .n:h 

S No I GSTIN Status Created On I Actions 
Q1AA:.JPO.:: 3R1:T .., ·.Sft~ 

01M.A,PO.$E!R1:~ ,,-,(,I": 

02Af~jP02'a IZR 

OlMAlPO,,"WG ?O! ·'-"te-07 Jt 00'.07 1ST 

O)..r...v.JP02 ant]p If\ol(t~ }OI'HY~3Il2"OO':tO!51 

OlAAAJK1 ~R::!C :"lP-OO"'I22:X.·OI~ 

()4.U..I.JPOliI 11"1 

04M/iP02i'!Pli.L ·'t",-, !OI~ll .u.C'(tIOIST 

O&..&..6./.:P02S3RIZl 

10 Il'iAAA,lIlOZr!!IUlJ "0' lOI9- it·J1 2) O~ II ~ST 
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CuStomer Master 

Mandatory (M) or 

Fields Optional (0) or Field required for Fields definition/explanation Conditional Return 
Mandatorv (eM) 

CustomerCode M No If there's a 'ship-to' party as well, provide code for 
Ship-to party_also. ThlsJs_nQt GSTIN 

CustomerName CM No Official name of the customer. Mayor may not be 
reotstered for_GS_T 

CustomerName2 0 No The name mentioned in the system of the client, in 
case different from ~ 

CustomerHOName 0 No Indian HO / HO name whether or not reoistered 
GST identification number of the client's customer or 

GSTIN / UIN M Yes Unique Identification Number issued to United Nations, 
.etc, 

PAN 0 No PAN of the customer 
PhoneNumber 0 No Phone number of the customer 
FaxNumber 0 No Fax number of the customer 
Is Jobworker M Yes Ooes customer QJ2erate as aiobworker? 
Is EOU 0 No Is the customer an exncrt oriented unit 
Is SEZ M Yes Is the customer QJ2eratillQ_ in SEZ? 
Is_STP 0 No Is the customer operating in software technology park? 

Is_EHTP 0 No Is the customer an Electronic Hardware Technology 
f'ark? 

Is BioTech Park 0 No Is the customer QJ2eratillQ_ in bio technolQll'Ll)_ark? 
Is_CompositionDealer M Yes Does the customer operate as a composition dealer? 

e ¥es 
Contact PersonNa me CM No Contact person name_L authorised_Q_erson name 
Contact PersonEmailID CM No 
Contact PersonOesiqnation CM No 
Contact PersonPhone CM No 
cnentsoecmci CM No 
ClientSoecific2 CM No 
ClientSpecific3 CM No 
AddressLinel CM No 
AddressLine2 CM No 
AddressLine3 CM No 
AddressLine4 eM No 
AddressLlne5 CM No 
AddressLine6 CM No 
Citv M No 
ziccoce M No 
Reqion/State M Yes 
Country M No 
ISO GSTIN GM ¥es 
Is ISO CM Yes If ISO GSTIN is used? 



Vendor Master ~, ., Mandatory (M) or Optional Field required for Fields (0) or Conditional Fields definition/explanation 
Mandatory (CM) Return 

Vendor code M No Supplier/vendor id in ERP system from whom goods / 
services are orocured. This is not GSTIN 

VendorName M No 
VendorName2 0 No 
VendorHQName 0 No HO / HO Name whether or not reqlstered 
GSTIN M Yes Vendor's GSTIN or UIN as applicable 
PAN M No 
PhoneNumber 0 No 
FaxNumber 0 No 
Is EOU 0 No Is the vendor an export oriented unit? 
Is SEZ M Yes Is the vendor a unit / developer of SEZ? 
Is STP 0 No Is the vendor a unit in Software Technoloqy Park? 
Is_EHTP 0 No Is the vendor a unit in Electronic and Hardware 

Technoloqv Park? 
Is BioTech Park 0 No Is the vendor a unit in Bio Technoloqy Park? 
Is Jobworker M Yes Does vendor/supplier operate as a iobworker? 
Is_Composition Dealer M Yes Does vendor/supplier operate as a composition dealer? 

Is_UIN M Yes Is the vendor holding Unique Identification Number? 
For instance, United Nation a nd Embassies 

fmj:7sffei"-EKi96ffefGeEle e ¥e5 Issl::!es te '.'eAssF I::!AEieF GI::!StSfflS I::aw 
Contact PersonName 0 No Contact person of customer 
Contact PersonEmail1D 0 No Mail-ID of customer contact person 
Contact Personpesicnatlon 0 No Desianation of customer contact oerson 
Contact Person Phone 0 No Phone of customer contact person 
ClientSpecificl 0 No Any client-specific information about customer 
ClientSpecific2 0 No Any client-specific information about customer 
ClientSpecific3 0 No Any cllent-snecflc information about customer 
AddressLinel 0 No 
AddressLine2 0 No 
AddressLine3 0 No 
AddressLine4 0 No 
AddressLineS 0 No 
AddressLine6 0 No 
City M No 
ZipCode M No 

Yes (required for 
Region/ State M supplies from 

unregistered 
nf'rc;nn) 

Country M Yes 



Entity Master Q, 
" Mandatory (M) or ; 

" Optional (0) or Field required for Fields Conditional Return Fields definition/explanation 
Mandatorv (eM) 

EntityCode M No Code of entity / location whose return is to be filed 
EntityName M No Entity name 
EntityName2 0 No Entity name 
GSTIN M Yes GSTIN of the entity / location whose return is to be 

filed 
PAN M No 
PhoneNumber 0 No 
FaxNumber 0 No 
Industry 0 No Industry background. Eg: Trading industry, service 

industrv 
NatureOfBusiness 0 No Nature of business in brief. Ea: Insurance Pharma 
ImporterExporterCode 0 No 
Contact PersonName 0 No 
Contact PersonEmailID 0 No 
Contact Person Designation 0 No 
Contact Person Phone 0 No 
ClientSpecificl 0 No 
ClientSpecific2 0 No 
ClientSpecific3 0 No 
AddressLinel 0 No 
AddressLine2 0 No 
AddressLine3 0 No 
AddressLine4 0 No 
AddressLine5 0 No 
AddressLine6 0 No 
City M No 
ZiQ_Code M No 
Region/State M Yes 
Country M Yes 
Is ISO M Yes If ISO GSTIN is used? 
Is EOU 0 No Is the entity an exoort oriented unit? 
Is SEZ M Yes Is the entity a unit / developer of SEZ? 
Is STP 0 No Is the entity a unit in Software Technoloov Park? 
Is EHTP 0 No Is the entity a unit in Electronic and Hardware 
- Technoloqv Park? 

Is BioTech Park 0 No Is the entity a unit in Bio Technotoqv Park? 
Is Jobworker 0 No Does vendor/sunoller ooerate as a iobworker? 

_c. G ¥es Issued to vendor under Customs Law 
ISO GSTIN CM Yes ISO GSTIN number of the location / State, if applicable 



Item Master 

Mandatorv (M) or 
Fields Goods (G) or Optional (0) or Field required for Fields definition/explanation 

Services (S) or Conditional Return 
Rnth fR' M:\nrt::.tnrv (l"M\ ~~~~--- 

ltemID G M No Item ID internal of goods 
ltemDescriotion G CM No Descriotion of aoods 
ltemTvoe G 0 No An internal classification of the ooods 

ltemSerialNo/ServlceSerlal No B 0 No AnV internal reference number of the goods or services 

ServiceID S M No Item ID internal of services 
ServiceNature S 0 No Nature or cat •• oorv of service_orovided 
ClientSoecificl B 0 No Anv soecific internal reference for goods or services 
ClientSpecific2 B '0 No Anv sneclflc Internal reference for aoods or services 
ClientSoecific3 B 0 No Anv soecific internal reference for goods or services 

SAC S M Yes 

Required to 
* Turnover mention.HSlll 
uo to INR 1.5 crore t.e, INR 15 million No 
More than INR 1.5 crore INR 15 million but Yes, first 2 diaits 
More than INR 5 crore INR 50 million Yes first 4 digits 



Outward Supplies - Tax Rate Master 

Fields Manda.tory (M) or Field required for Fields definition/ex lanation 
Ootronal (01 Return P 

ItemCategorylD 0 No 
ItemID/ServiceID M No Item ID assigned in the ERP system 

Customer code, if the products or services are supplied 
CustomerCode CM No exclusively to only one customer. If this is not the case, 

leave this field blank 
SGST_Rate M Yes In case, the goods/services are not subject to tax, Internal Note: These supplies can also be 
CGST_Rate M Yes please mention whether they are nil rated, zero rated, Identified on the basis of two filters: rate of 
IGST_Rate M Yes deemed export, export, exempted, non-gst supply or tax being zero and location of the 

NA in case of compensation cess customer. If customer Is outside India and 
UTGST_Rate M Yes tax rate is zero, it will be exports. 

GSTCessRate M Yes 



( 
'Inward Supplies - Tax Rate Master 

VendorID/vendor code CM No 

IsTaxCreditAvailable M Yes 

SGST_Rate Yes M 
In case, the goods/services are not subject to tax, 

please mention whether they are nil rated, exempted, 
non-gst supply or NA in case of compensation cess 

Internal Note: This can be identifed 
on the basis of the rate of tax and 

location of the vendor, 
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Annexure 3 nn 
Pruar Shartl Brolidailtkw Cof'DOf'lltion 0' I nelia 

$lies details ~ BUIlneu to CUstomer 
Nlme of the Provfder: 
Address of the ProYfder: 
GSnN/lHN of the PfovIder: 
Month/ Period endln. on: 

S.No. IName oltho DDO 
I: I: I; r~M I: l: J: · {--~ Advanco Rocelpt Numb~ lAdv.nco Receipt Dot0l 

!:nVOkO da.o ) I ~no ttem Ip:;' 1:n_. •••• lln") IINR) "'0 lin IINR) 
1:·mOO'ReceNer. t l~ypeIE+."b~ l~n~Qu.my 1. l~np.~nO+SN/SAC "'0 !In ") Amount SGST/ SGST/ ") Amount ••• elln ") GST 
Address Invoke Number ([)[)'MM·YYYY) Number (State) Value OE)' Value Code Quantity SuppNa: Code CGST IINR) CGST UTGST UTGST IGST IINR) IGST GST eo.. Ces. 

Action II). 
Delete) 



Anne.ur. 3(!UI 
".,rll!tr!L"""'Cl!II!9!ItIpnoflncAt I 

NllMfIltM~ I =:~PnMder. n 
ft( •• ~ •..•.. ~, _ .. - -- o.bftNoe.Data/ 

_. 
AdJoII(D-OeIde) -- ..-- ..... _ c, btII",,") ....... _ •..•. 

GSlIN/UlNot OriIIMlIIWOb""'" _- NIImber/bfund •... L1nettlam DoaImeIIt~~C/ 

_01_ - _ot ~(I." -(WR' -I ""*""11·) •••• (Ira") •.....• ,..., 1tItI1I"" _(WK' - -. ..... - N._of...,..,.Add_ -_- -".,.,., _ ....•.. -".,.,., •.•.•.. ·r· -, •...•...... v •••• -- '"- "'" - CGST CG5T UTGST ST/U'fOS! IGSf lOST ar_ ""- tv_, - 



Prasar Bha!l!. Broldca~ Co!l!!!ration !!f Indll 
~ 

Details of Export Sales 
Name of the Provider: 
Address of the Provider: 
GSTIN/UIN of the Provider: 
Month/ Period endlne on: 

Unit Sale Type Export With Payment of ShlpplneBIII 
Name of Receiver & Invoice date(DD- lIneltern Quatlty Rate (In '" Amount {INRI (EXPWP/EXPWOP/ T •• es/WIthout Payment Shlpplne BIll Date(DD-MM 

S.No. Address Invoice Number MM-YYYY) Number Invoice Value Taxable Value HSN/SAC Code Description of Supplies Code Quantity IGST IGST 820.1 ofT •• e. Port Cod. Number YYYY)) 

ActIon (0- 
Delete) 



Annex,Jre 3(v) . 
\ Prasar Bhartf, gdcHl!nB Con>oratIon !If India 

Details of Advantes 
Name of the Provider: 
Address of the Provider: 
GSTIN/UIN of the Provider: 
Monthl Perfod ending on: 

Advance Receipt Amount Amount 
Voucher Place of Gross Rate (In %1 (INRI Amount (INRI 

Advance Receipt dated(DD-MM- Supply Advance Receipt amount HSN/SAC DescIIption Rate (In %1 Amount (INRI SGST/ SGST/UTGS Rate (In %1 (INRI Rate (In %1 GST 
5.No. GSTlN/UIN of Recipient Name of Receiver & Address Voucher Number YYYY) (Statel Value adjusted Taxable Value Code ofSupplle. CGST CGST UTGST T IGST IGST GSTCess Ces. 

Action (D­ 
Deletel 



I-~~- ••••••••• 1fIeP'roooWlr. 
GSTIN/UIN •••• ~~ 

~ 
Bto.ttds!,h C9rpqr.!ion pi India 

[}ttl!l. of ProcurtmtQ' of Good! !For Inpy! II! Cr!di! lor GJIB • 21 
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(To be sent by each 000 to the concerned Nodal 000) 
Annexure-S 

PRASAR SHARATI 
Details of lOS Deducted by 000 for the month of _ 

Name of the State/U.T. 
Name of 000 Unit: 
GSTIN: 
Reporting Period : 

Nature of Name and 
Status of GST Taxable 

Procurement Address of the 
registration of GSTIN of Location from 

Invoice/Bi Invoice/Bill 
Total value 

Central 
State/ Integrated S.no. Deductee (i.e. Supplier/ where services Payment 

Invoice (excluding U.T. Remarks (Inter/Intra Supplier/Deduc 
whether Registered/ Deductee received 

II no. date Date 
value Taxes & 

Tax Tax 
Tax 

State) tee not registered) cess) 


