ETTTT

Prasar Bharati
Directorate General: Doordarshan
GST: Cell
Doordarshan Bhawan, Mandi House,
Copernicus Marg, New Delhi.

No.DD/GST/Circular/2019-20 Dated:- 14.10.2019

Office Memorandum

Sub: Following of Strict Compliance regarding “Organizing of webinar of GST-Cum-AST
application for GST compliance-reg”.

Reference is invited to Prasar Bharati Secretariat’s 0.M. No. PB-7(14)(1)/2019-20/FIN/GST-
GSP dated 11.10.2019 on the above subject (Copy attached)

All concerned are requested to kindly adhere to the instructions issued by Prasar Bharati
strictly on the above subject. :

Deputy Direcfor (A
To,

1. DDG, DCS, DG:DD.
2. All DDOs Delhi

Copy to:

ADG (F) DG:DD.

DDG (F) P.B. Sectt,

Dy. Director (Account & Tax) P.B.Sectt.
DDG(F), DG:DD.

DDG(IT) for uploading on the DD Website.

HE ke ARbg e



PRASAR BHARATI
(India’s Public Service Broadcaster)
Prasar Bharati Secretariat
(Taxation Section)
6th Floor, Prasar Bharati House, Tower-C,
Copernicus Marg, New Delhi-110001

No. PB-7(14)(1)/2019-20/FIN/ GST-GSP Dated: 11.10.2019

Sub: Organizing of webinar of GSP-cum-ASP application for GST
compliances -reg.

It has been decided to organise a webinar of BOLTON i.e. GSP-cum-ASP
application for GST compliances offered by M/s Deloitte Touche Tohmastu India LLP
on 14.10.2019, from 2:30 p.m. to 4:30 p.m. The webinar can be attended by
accessing the following link:

h;;ps:Hdgloigeingia.wenex.cgm[delgitteindia{onﬁgelq.DhD?MTID=e3ef223565b143
96aa964fd2e2421d55¢C

All concerned officers and officials of all field units which are directly related
to compilation of GST related information and supposed to access BOLTON i.e GSP-
cum-ASP application for submission of GST related data to SNOs can access to this
webinar by clicking on the above mentioned link.

It is requested that GST Cells of both the directorates may please circulate
this notice for webinar amongst all field units so that they may attend as per
schedule and take the benefit of the same.

(47ez

(Rajesh Kumar Ojha)
Dy. Director (Account & Tax)
Head of GST Cells of AIR/ DD

Copy to:
1. ADG (Fin.), AIR/ DD
2. ADG (B&R), PB, PB Sectt.
3. CE (Civil), Soochan Bhawan, New Delhui
4. DDG (Fin.), AIR/ DD
5. DDG (Comm.), AIR/ DD
6. DDG (Tech), PB Sectt., with a request to pl. Arrange to upload on PB website.
7. Director (Comm., T&C-1)/(Comm., T&C-2)/ (B&A), PB Sectt.
8. All SNOs/ Nodal DDOs of all state registrations
9. DDO, PB Sectt./ DG: DD/ DG: AIR

Copy for information to:
1. PSto M(F)
2. DG: DD/DG: AIR
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Introduction to WebEx

Cisco WebEx video conferencing is a cost-effective alternative to face-to-face meetings. You can use it to collaborate with
customers, partners, and employees worldwide.

Features and Capabilities :

+ WebEx provides you with audio, web, and video conference capabilities

» Collaborate with audio, video, and content, all in one meeting

« Share and collaborate on documents, presentations, and whiteboards over the web
« Improve productivity and accelerate business processes

« Build relationships and trust, just like in person, with a lifelike video experience

» Facilitate project reviews and team meetings and keep deadlines on track

©2017 Deloitte Shared Services India LLP Presentationtitle 3
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Join a WebEXx Event

If the host requires a registration ID for the event, be sure to keep the registration confirmation email. You will

need to enter the ID when joining the event.

Select the join link in your email invitation.

Date and Time:

Monday, December 4, 2017 4:15 pm, Pacific Standard Time (San Francisco, GMT-08:00)
Event number: 152 618 575

Registration ID: This event does not require a registration ID

Event password: gPeim26P

/‘\\
To join the online event £vern nfurmeon: Graup Frosemanor
ot oy A e
Click here to join the online event.
/}\‘

. N = P man - e —
Or copy and paste the following link to a browser: Thagrees o s i : Join Now

ttps://go.webex.com/go/onstage/g.php?MTID=e682f5cbf74f5161f08c47cadcOfee8ed A et [P Pa———

A -
[ SOV

e voe e

To view in other time zones or languages, please click the link: ) f a
https://go.webex.com/go/onstage/qg.php?MTID=e88c0b3f981118c8219331d25e5dcbads st v

By ey el e g T D e - ¥
To join the audio conference only o

To receive a call back, provide your phone number when you join the event, or call the number
below and enter the access code.

US Toll Free: 1-877-668-4488

US Toll: +1-415-655-0000

Global call-in numbers: https://go.webex.com/go/globalcallin.php?

serviceType=ECRED=220076712&tollFree=1
Toll-free dialing restrictions: https://www.webex.com/pdf/tolifree restrictions.pdf

Access code: 152 618 575
On the Event Information page, enter your Name, email address, and the event password. Select Join Now.
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The Webex Events user interface is simple. Most of the event options are in the center and participants and other panels are on the right.

WebEx Events Homepage Overview (Attendee)

The WebEx Events user interface is simple. Most of the event options are in the center and participants and other panels are on the right.

v Participants: 2

Panelist: 1
MR 0O Marla Rossl (Host, me ol u o

9

Attendee: 1 (1 displayed)
v all attendess

MR
- AD & AddenDelamico (seest ® - -Unmute
Web Zero Kick Off Meeting

Marla Ross:

agess
Lorem pasy dolor 5t amet consecietus sdioxc
€T 5ed 00 SUEDOT LMOOT NCCIGUNT UL

WMty UNL
90 Mube COT/ Y e USHTIME

ey r1irmiher
1WEATH
371 bey

el

Mo tey

Tes/22

HI31 Ley

< 0000000

v =

o- . ‘ o . ‘ o i Panelist video options
Turn off Feedback
; ; T T Y i) Polling Clear |
;o ; : : ~ Yes ----+Feedback

Mute ' Share - Chat LD Hacke xto

Record More Options---{ ™™™ 2 ke

Y 5o f Copy Event Link g s
Start Video Participants i o Check attendees’ attention
Audio Connection Check Feedback Result...

©2017 Deloitte Shared Services India LLP
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Join the audio conference using a phone (Call me)

You also have the option to join the audio conference using a phone. Simply follow the
steps below to do so:

=  (Click on the Audio and Video Connection option.

= Click on Call Me, you can enteryour telephone extension or your mobile number
=  (Click Call Me once you are done

Audio Connection X < Audio Cannection X

Enter phone number;

o - \: Call Me
The meeting will call you = - 84848402
L IwillGllin
L i
T % \
1 Call Using Computer

Change settings

TW Call T = - +
IWill Call In TV, & S

More Options

Mare Cotions
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Join the audio conference using a phone (I will call in)

You also have the option to join the audio conference using a phone. Simply follow the
steps below to do so:

Click on the Audio and Video Connection option.

Click on I Will Call In, you will be shown the numbers to dial in

Enter the numbers on your phone and press dial to get connected to the audio conference call

Audio Connection

!\: Call Me

\: IWill Call In

k Call Using Computer
—  Change settings

TVVID, ST —

More Options Maore Options

»

Audio Connection X o

+91-44-6674-6559 (India Toll)
+1-646-589-0680 (US Toll)

All global call-in numbers
649530191 #

35+#

TVYYM, Sy

More Options

G Note:

Once connected toaudio,
enter your Attendee ID to
map the audio to your
identity.

©2017 Deloitte Shared Services India LLP
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Join the audio conference using computer

You can join the audio conference using your computer’s speakerand microphone. Simply follow the steps

below to do so:

=  (Click on the Audio and Video Connection option.

=  Click on Call Using Computer, and the call will start. Youwill be connected to it via your computer

ia
Audio Connection X
M
+ Call Me
55 callh
Q IWill Call In
k [=] Call Using Computer
' Change settings
I Will Call In T AT
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Mute/unmute yourself

= Whenyou are on Mute, you can still hearthe other meeting participants, but they cannot hear you. You should use mute if you want to
remain in the meeting but do not wish to be heard.

= Tomute your audio, simply click on the Mute icon. The icon will be updated to red 9 to indicate that mute is on.

= Toremove yourself from mute, simply click on the Mute icon againo

Before

After

00000000

Mute
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Switch on/ off your video

= Whenjoining the WebEx meeting using a computer with camera, you have the option of switching on your
video for other meeting participants to see you.

= To start your video during the event, select Start my video, o and then select Start My Video.

= To stop your video during the event, select Switch camera device or stop my video,@ and then select
Stop My Video.

Video Connection Video Connection

Integrated Camera v i Integrated Camera v i

Preview only

Start My Video S1op My Vides

©2017 Deloitte Shared Services India LLP Presentationtitle
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Share your screen

File sharing is ideal for presenting information that you do not need to edit during the meeting, such as a
video or slide presentation. Aftera meeting starts, you can select a presentation ordocument to share.

= Before you can share your screen with the meeting participants, you have to become the presenter

= At the right navigation bar on the participants tab, click on the Presenter icon O at the current

presenter’s icon
= Drag it to your name or icon and drop it

= There will be a popup confirmation, click on Yesto confirm you want to be the presenteron the pop-up

that appears on your screen. You will then become the presenter

¥ Partidpant: #oX
Speaking:
. Guan Lim me) o o
%} Kevin Koh Host)

D Change Presenter ®

9 Do you want to become the presenter?

Before
® .
Y :
‘ e After
-‘;'_ [‘l;-‘
j b
o ®
-IEXFN _ 2 | S - @
= a1
Share

©2017 Deloitte Shared Services India LLP
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Share Everything on Your Computer Screen

= From the menu bar, go to Share, then select My Screen
= If you have more than one monitor connected to your computer, you can
choose which desktop screen to share to your meeting participants
"  Your desktop screen will be shared
OR
= Select Share e and Screen
(Q Cisco WebEx Meeting Center
i b Help O G W ety Gov
1= .
Application y b )
Whiteboard Ctel+ Alt+ N e
| Web Browser
h;'.\.' Meeting Window
() Cisca WebEx Mesting Center
file o
Eile {Including Videal.. CU|+F\|Z+U| Manitor 2
Zrphicatan
Whiteboard Clri+Al+N
{  Web Browser
Ll i (your desktop share view from other meeting participants)

©2017 Deloitte Shared Services India LLP
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Share video from your system

= From the menu bar, go to Share, then select Share File(including video)
=  Yourvideo will be shared with all the attendees

. =S . = | § O) = (= =
. Stop Shating i —— & = d = L V— ., [_l S
Pause Share Asuign Audio Unmute Recorder Partcpant Chat Annotats Notes
| ¥ Share My Screen m
From My Computer... l
Share Application
©2017 Deloitte Shared Services India LLP Presentationtitle 13
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Share only one of your application’s screen

Applications you can share include web browsers, multimedia viewers and players, files or applications on a remote computer
(using Access Anywhere), and any other application that appears in the list of applications.

= From the menu bar, go to Share, then select Application
= Hover over the option Application

= Youwill be presented a list if running application, select the application whose screen you would like to share
OR
= To share an application that is open, select Share e and select the application from the list of open applications.

= To share an application that is not open, select Share o and Other Applications, then selectm next to the
application you want to share.

= Your application screen will be shared

(Q Cisco WebEx Meeting Center

File Edit View Audio Participant Meeting Help ?-'d T
| My Screen v L:
QuEk luding Videgl, Ciri+Alrs0 | @ Mewwniteboad o i)
plicatior ‘ Running Application: Pr
Whiteboard ol P Microsoff PowerPoint 18

© skype for Business(2)

B?J Microsaft Outlook(2)
. Windows Explorer

My Meeting Window [E Microsaft Word(2)

| Web Browser

LJ' Notepad++ : a free (GNU) source code editor

s Adobe Acrobat Reader DC
@ Google Chrome(2)

Other Application..

(only PowerPoint is shared)
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Switch to share an application screen

Note:

= If you are sharing your desktop screen and would like to switch to share an application screen, hover
over the Sharing menu at the top of your screen and select Share > Share Application > select
application to share

EBEHS 0% =R S
HOME = JNSERT  DESIGN  TRANSITICNS  ANIWATIONS Gk A Coz Lim Az - "
= [ Layout - 7R m g B L2 Shapa Fill = # Find O f"°
V] Rt L Shape Cutline ~ 35, Replace « o
i LSS & kB soperttects by soioa- oo WetEx
¥ Tdtrg \rebTs
g your application’s screen a
m 1. Click "More Options” under the Share Application on the WebEx meeting's
homepage
m 2. Click on the application whose screen you want to present, the application’s
1ha screen will be presented to the meeting participants
|t~ e
'
— {your desktop share view from other meeling pardicigants)
:
¥
©2017 Deloitte Shared Services India LLP Presentationtitle 15
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Stop sharing desktop/application screen

At the top of the screen, select Stop Sharing on the floating bar.

If you don't see Stop Sharing, hover overthe You're sharing message at the top of the screen to show the floating bar. The message looks similarto
the following:

FEHS O n| - 4. L\ & o 2
HOME | INSERT  DESIGN  TRANSITIONS  ANIM ] I L N O 2O s O A5 2.5 Guan Lim (AP = ‘,
— = v Share My Scresn L :
= =] E=layout~ et 18 - A A Ym——— = “‘i l Share file (Including Video} + L& ‘25“3‘”““' # ki Q
Pt Ny o Reset Bz u s, PumnoApplication Shars Agliition A |Z shape Outline - a’_“ Replace = =
- ¥ glige- SSection® - LT Pawer?oind(2) [ os - o ShapeEffects=  [g Select o
Clipboard fid LW Explarer Draving “ Editing WebEx ~
i ] L © scype for Business(2) A 5 TR 7 s a -
[EMicrosoft Word(2) - . ) 4 _

[ Motepadi++ ;2 fres (GNU) source code editor
" Adobe Acrobat Reader RC
BPticrocolt Outlooki2)

@ Goosle Chrome2 your application’s screen a

Other Agglicaton

m 1. Click “More Options” under the Share Application on the WebEx meeting’s

homepage
m 2_ Click on the application whose screen you want to present, the application's
o screen will be presented to the meeting participants
fd: D~ e

. . (your desktop shara view from other meeting participants)

“»

Presentationtitle
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Request control of presenter’s screen

In a WebEx meeting, if a presenteris sharing a desktop, web browser or application, participants can request
the presenterto allow them to control or annotate the presenter’s screen.

= Right-click on the presenter’'s screen on your WebEx window and click on Ask to Control
= Confirm that you would like to request control by selecting the Request option inthe popup box

= Once the presenterapproves the request, you can click on “Take control” and start controlling the

presenter’s screen

Presentationtitle 17
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Take personal notes in WebEx meeting

You can add notes in the WebEx meeting. These notes will be personal to you and other participants are not
able to view or access them.

= Inthe Meeting window, click on the More options . icon
= Enter your notes in the Notes panel that appears on the right navigation area
= After the meeting, save the notes in a .txt format on a location of your choice

v MNotes e

5] Motes H-I!

Il  Polling

Lock Meeting »

Invite and Remind

Copy Meeting Link

0000000

©2017 Deloitte Shared Services India LLP Presentationtitle 18
[To edit, click View > Slide Master > Slide M aster]




Chat with all meeting participant(s)

You can interact and chat with the meeting participants in the WebEx meeting. You can select whetherto
chat with all, or individual participants.

= In the Meeting window, click on the Chat icon

= Enter your message in the Chat panel that appears at the right navigation area and click Send
= Your message will be sent to all participantsin the meeting

v Chat *

00000

00 »

To: | Everyone -

©2017 Deloitte Shared Services India LLP Presentationtitle
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Chat with individual meeting participant

©2017 Deloitte Shared Services India LLP

To chat with an individual meeting participant, select the meeting participant you want to chat with

in the Chat panel

Enter your message and press Send
Your message will be sent to only that participant

Send

¥ Chat X ¥ Chat
HI E'VE‘I-’}.‘CII’;E - Hi SUORONG
Hi Kevin
Se Everyone - Send to Kevin Koh (Host) -
Everyocne send
Conpefted @

Connected @

Presentationtitle
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Raise hand

You can use the “Raise hand” feature if you are a participant and on mute, and would like your host’s attention.

= Simply click on the Raise hand icon beside your name 'ii:'

= Once you have raised your hand, the icon will be updated_to blue o host will see
that you have raised your hand.

= At this time, the host will know that you have asked for attention.

¥ Particpants X -
— ‘- b4
Speaking:
N N Delotte Service Desk has raised a
@ Kevin Koh (Host. me) ( M ) hand
|_ Lim Guan ] o
(host will see that a participant had raised hand)
©2017 Deloitte Shared Services India LLP Presentationtitle 21
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Annotations on the whiteboard

You can use whiteboards to write and brainstorm with your meeting participants. But to let them annotate on
your whiteboard, you have given them permission to annotate

Right-click on the person you wish to allow to annotate
Click on Allow to Annotate

Q
s
A

-

E & B N\ [

Fle Edit Share View Audio Participant Meeting Help

Quick Start : @ New Whiteboard

Cisco WebEx Meeting Center

A= [ ® 5

Participants Chat Recorder Notes
v Particpants £ o
Speaker:
Karishma Bhatnagar (Host, me ﬂ.,;‘ '
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Question & Answer session

Turn Q and A On or Off

To use Q & A during an event, ensure that the Q & A option is turned on. You can also turn it off at any
time, if necessary.

= In the Event window, do the following:

Windows: Select Event Tab > Options > Communications
= Check or uncheck Q & A, and then select OK

= Click on the more tab and select the Q & A option

Q&A

Lock Event

Invite and Remind

Copy Event Link

©2017 Deloitte Shared Services India LLP Presentationtitle 23
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Ask a Question

During an event, you can send your questions to all or specific panelistsin a Q & A session.
» Open the Q & A panel.

= On the Q & A panel, type your questionin the text box.
(Optional) To edit your question, highlightthe text you want to edit, and then right-click to use the editing commands in
the menu.

» If you want to ask a specific panelist/ host, in the Ask drop-down list, select the recipient, and then select Send.

v Q&A X R .

S p—
All (M

Azl | All Panelists

dskn | Al Panelistc
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Answer a poll question

To answer a poll question raised by the panelist open the polling panel

Multiple choice: Select your answer and click Submit  Submit

v Polling *

Time elapsed: Time [imit:

1. How was the session?
A Good
B, Mice
C. Not upto the mark

). In-appropriate

Short Answer: Type your answer in the text box below the question and click Submit ~ Submt
~ Polling 4
Time elapsed: Time limit: 5:00
1. 5hare your feedback on the session

type your answer here

**Note: Your answers might be recorded by the panelists.
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Leave an event

To leave an event, click on Leave Event.

Leave Event

Y apem i & g ot ak ?
Do vou want Lo leave the even

Ciimmt F 2
| eave Event Cance
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