














Timeline to be followed by all concerned for filing of GST Returns

Annexure-1

Return ) ) ) ) . . Schedule to be followed scrupulously
No Detail of information to be provided for the Information to be provided
: Subsequent months
month For the m/o July 2017 - - - -
By To Details of First fortnight Details of full month
For generation of self Invoices: DDO State Nodal Officer 08-08-2017 18" of the month. 2" of the following month after making
Details of all inward supplies from unregistered correction in the data of first fortnight, if
persons, services under RCM and import. any.
Generation of self invoices wherever 3 of the following month
necessary by State Nodal Officer
1. Details of invoices issued for outward|DDO State  Nodal  Officer|08-08-2017 18" of the month. 3 of the following month after making
supplies. (SNO) correction in the data of first fortnight, if
2. Details of Debit / Credit notes/ refunds any.
issued against outward supplies.
3. Stock transfer between one registration 10[State Nodal Officer CA Firm under intimation[10-08-2017 after|20™ of the month after compiling|1. 4" of the following month after
; i”oéher-_l ‘s | to Zonal Nodal Officer|compiling data received|data received from all field units|making correction in the data of first
|(7) 5. Deta!ls Of Acrap SC?E. g | (ZNO) fl"Om a!l fle|.d units under|under his registration. fortnight, if any.
I . Detai S.O ssets dispose permanenty. his registration. 2. 6th of the following month in case
6. Details of Advances received from

customers against outward supplies.

7. Details of all self generated invoices against
inward supplies by the unit for supplies from
unregistered persons, services under RCM and
import.

8. Information regarding any other source of
revenue generation, if any.

any correction is suggested by the CA
Firm.

Filing of GSTR-1 return at GSTN portal by CA
Firm

From Sept.

For July 2017 — 05-09-2017
For Aug. 2017 — 20-09-2017

2017 onwards, stipulated date i.e. 10th of the following month.

R2

1. Details of all inward supplies of goods and
services procured/ provisioned from all sources
i.e. from registered person or from unregistered
person, through import or intra-state or inter-
state etc.

2. All stock transfers received from another unit
of Prasar Bharati under other registration.

3. Details of Debit/ Credit notes and refunds
issued in respect of inward supplies.
4. Advances paid to supplier
supplies.

for inward

DDO

State Nodal Officer

09-08-2017 20" of the month.

07" of the following month after making
correction in the data of first fortnight, if
any.

State Nodal Officer

CA Firm under intimation
to Zonal Nodal Officer

11-08-2017 after
compiling data received

22" of the

month

after

compiling data received from all

from all field units under|field units under his registration.

his registration.

09" of the following month after making
correction in the data of first fortnight, if
any.

CA Firm

State Nodal Officers
under intimation to Zonal
Nodal Officer

16-08-2017

any correction

and/

suggestions, if any.

25" of the month for making

or

11™ of the following month with
suggestions / correction required to be
carried out before filing of GSTR 2 by
State Nodal Officer.




Return
No.

Detail of information to be provided for the
month

Information to be provided

Schedule to be followed scrupulously

For the m/o July 2017

Subsequent months

By To Details of First fortnight Details of full month
% State Nodal Officer DDOs 18-08-2017 26" of the month for verification|[12" of the month for verification and
o and making correction with[removing mismatches with active liaison
active liaison with vendors, iffwith vendors, if required.
required.
DDOs State Nodal Officer 25-08-2017 13" of the following month after all
rectifications.
Filing of GSTR-2 on GSTN portal by State 10-09-2017 For August 2017 — 25-09-2017
Nodal Officer From Sept. 2017 onwards - Stipulated date i.e. 15th of the following
month.
Details of GSTR-2 filed on GSTN portal State Nodal Officer CA Firm 11-09-2017 For August 2017 — 26-09-2017
From Sept. 2017 onwards — 15th of the following month after filing GSTR-
2 return.
It is an auto-populated return available on|State Nodal Officers DDOs under intimation|06-09-2017 For Aug. 2017 — 21-09-2017.
< GSTN from 11™ of the following month in to ZNO For Sept. 2017 onwards — 11th of the following month.
N respect of inward supplies. (To be downloaded
g |by State Nodal Officers) _ DDOs State Nodal Officer 08-09-2017 For Aug. 2017 — 23-09-2017
v  [For verification and removing mismatches, For Sept. 2017 onwards — 13th of the following month.
o if any, with active liaison with vendors and
suppliers.
Calculation of Tax liability, generation of|CA Firm DG:AIR - CRD 16-08-2017 17" of the following month
Challans, compilation of Directorate-wise, State DG:DD - DCS
wise tax liability on monthly basis
™ Payment of monthly GST tax liability on behalf(DG:AIR- CRD CA Firm 18-08-2017 18" of the Following month
o of all registrations under the concerned(DG:DD-DCS
'(7) directorate and sharing of information with CA
O Firm
Filing of GSTR-3 on GSTN portal by CA firm in|CA Firm State Nodal Officers 20-08-2017 For Aug.2017 - 20-09-2017 (GSTR - 3B)
respect of all registrations of Prasar Bharati and (GSTR-3B) For Sept. 2017 onwards — 20th of the following month (GSTR - 3)

intimation to State Nodal Officers




Annexure-2

Checklist for verification of information/ data for GST returns:

The DDOs as well as State Nodal Officers should check that:

1.

Whether GSTIN number of the supplier and Receiver has been mentioned in the
each invoice received/issued and it must be of 15 Digits only?

Yes No

Whether the State code mentioned in the data provided for filing GST Returns is
same as that of the address mentioned in the Invoice?

Yes No

Whether the tax type mentioned in the data provided for filing returns is correct i.e.,
IGST in case of interstate supply and CGST & SGST/ UTGST in case of
intrastate?

Yes No

Whether the HSN / SAC codes shown in the Invoice/Excel file is mentioned correctly
and matched as per list of SAC/ HSN codes provided?

Yes No

Whether the address of Receiver and Provider mentioned in the data provided for
filing returns is the correct address and matching with the vendor Registration
records?

Yes No

Whether the items mentioned in the data provided for filing returns are correctly
provided or not?

Yes No




7. Whether the tax classification mentioned is correct or not i.e., should match with the
type of transaction?

Yes No

8. Whether the invoice number mentioned for outward supply invoices are in a unique
series or not?
Yes No

9. Whether Invoice date mentioned is in (DD-MM-YYYY) format?

Yes No

10.Whether the place of supply (State code) mentioned is correctly picked from the
drop-down list provided by Prasar Bharati?

Yes No

11.Whether all the fields mentioned in the format shared are filled properly (i.e., No
field should be left blank)

Yes No

12.Whether the invoices containing multiple line items, the details such as invoice no.,
date etc. are repeated for all line items?

Yes No

13.Whether separate excel working file is prepared for each month for avoidance of any
error?

Yes No

14. Whether UIN of receiver is mentioned correctly and matched with Vendor
Registration records?

Yes No




Annexure 3 (i)

Prasar Bharti, Broadcasting Corporation of India

Sales details - Business to Business

Name of the Provider:

Address of the Provider:
GSTIN of the Provider:
Month/ Period ending on:
Invoice Amount
Name of date Place of Reverse Unit (INR) Amount
Name of |GSTIN/ UIN Receiver & [Invoice  [(DD-MM- [Supply Charge |Invoice |Taxable |Quantity Description Rate (In%) |Amount Rate (In%)  [SGST/UTGS |Rate (In %) |(INR) Rate (In %) [Amount (INR)

S.No. [the DDO |of Recipient Address  |Number [YYYY) (State) (Yes/No) |Value Value Code Quantity  |of Supplies |HSN Code |SAC Code |CGST (INR)CGST  [SGST/ UTGST |T IGST IGST GST Cess GST Cess
Note:

1 Gross amount includes all types of taxes and incidential charges (i.e.freight, insurance, Packing & other charges etc.

2 Allamounts shall be mentioned in actual whole rupees. It shall not be rounded off to nearest hundreds/ thousands / lakhs or any other unit.

3 The dates wherever required to be reported shall be in 'DD-MM-YYYY' format only.

4 Rate of taxes shall be mentioned in percentage only.

5 Itshall be ensured that invoice number for outward supply shall be unique in a financial year.

6  The DDO shall mention GSTIN of State Nodal Officer (SNO) under which his unit falls.




Annexure 3 (ii)

Prasar Bharti, Broadcasting Corporation of India

Sales details - Business to Customer

Name of the Provider:

Address of the Provider:

GSTIN/UIN of the Provider:

Month/ Period ending on:
Invoice Amount
Name |Name of date Place of Rate (In %) |(INR) Rate (In Amount
of the [Receiver & |Invoice [(DD-MM- |Supply Invoice  |Type (E or [Taxable |Unit Quatity Description of [HSN/SAC |Rate (In%) |Amount SGST/ SGST/  |%) Amount  |Rate (In %) |(INR)
S.No. [DDO |Address Number [YYYY) (State) Value OE)* Value Code Quantity |Supplies Code CGST (INR) CGST |UTGST UTGST  |IGST (INR) IGST [GST Cess GST Cess

* E represents for supply through E-commerce and OE represents for other than E-commerce

Note:
1

U WN

Gross amount includes all types of taxes and incidential charges (i.e.freight, insurance, Packing & other charges etc.
All amounts shall be mentioned in actual whole rupees. It shall not be rounded off to nearest hundreds/ thousands / lakhs or any other unit.
The dates wherever required to be reported shall be in 'DD-MM-YYYY' format only.
Rate of taxes shall be mentioned in percentage only.
It shall be ensured that invoice number for outward supply shall be unique in a financial year.
The DDO shall mention GSTIN of State Nodal Officer (SNO) under which his unit falls.




Annexure- 3(iii)

Prasar Bharti, Broadcasting Corporation of India

Details of Debit and Credit Note

Name of the Provider:
Address of the Provider:
GSTIN/UIN of the Provider:

Month/ Period ending on:
Original  [Invoice Debit Note
Invoice  |date/ Debit Note (Date/ Reason for
Number/ [Advance Number/  |Refund issuing
GSTIN/ Name of |Advance [receiptdate |Refund voucher date |Document |Place Of Unit Amount  |Rate (In %) |Amount Amount Rate (In |Amount Pre GST [document
UIN of Receiver & [receipt  |(DD-MM- voucher (DD-MM- Type (D/ C/ |Supply Gross Taxable [HSN/SAC [Description |Quatity Rate (In %) |(INR) SGST/ (INR) Rate (In %) |(INR) %) (INR) Supply |(refer listin
S.No. |Recipient [ Address |no. YYYY) number YYYY) [RF=* (State) Amount |Value Code of Supplies [Code Quantity [CGST CGST  |UTGST ST/UTGST  [IGST IGST GST Cess | GSTCess [(Yes/No) |note 2 below)

Note: 1 ** D = Debit Note, C = Credit Note, R = Refund voucher

Note: 2

01-Sales Return

02-Post

sale discount

03-Deficiency in service

04-Correction in invoice

05-Change in POS

06-Finalization of Provisional assessment
07-Others

Note 3:
1

oA wN

Gross amount includes all types of taxes and incidential charges (i.e.freight, insurance, Packing & other charges etc.

All amounts shall be mentioned in actual whole rupees. It shall not be rounded off to nearest hundreds/ thousands / lakhs or any other unit.

The dates wherever required to be reported shall be in 'DD-MM-YYYY' format only.

Rate of taxes shall be mentioned in percentage only.

It shall be ensured that invoice number for outward supply shall be unique in a financial year.
The DDO shall mention GSTIN of State Nodal Officer (SNO) under which his unit falls.




Annexure- 3(iv)

Details of Export Sales

Name of the Provider:

Address of the Provider:
GSTIN/UIN of the Provider:

Prasar Bharti, Broadcasting Corporation of India

Month/ Period ending on:

Name of Invoice Unit Sale Type Export With Payment Shipping Bill
Receiver & |Invoice |date(DD- |Invoice Description of Quatity Rate (In %) Amount (INR) (EXPWP/EXP |of Taxes/Without Shipping Bill  [Date(DD-MM-
S.No. Address  |Number |MM-YYYY) |Value Taxable Value [HSN/SAC Code Supplies Code Quantity IGST IGST WOP/B2CL) |Payment of Taxes Port Code Number YYYY)]

Note 3:

1  Gross amount includes all types of taxes and incidential charges (i.e.freight, insurance, Packing & other charges etc.

o v s WwN

All amounts shall be mentioned in actual whole rupees. It shall not be rounded off to nearest hundreds/ thousands / lakhs or any other unit.
The dates wherever required to be reported shall be in 'DD-MM-YYYY' format only.
Rate of taxes shall be mentioned in percentage only.
It shall be ensured that invoice number for outward supply shall be unique in a financial year.
The DDO shall mention GSTIN of State Nodal Officer (SNO) under which his unit falls.




Annexure- 3(v)

Prasar Bharti, Broadcasting Corporation of India
Details of Advances

Name of the Provider:
Address of the Provider:
GSTIN/UIN of the Provider:

Month/ Period ending on:

Advance
Name of  |Receipt

GSTIN/UIN of | Receiver & |Voucher
S.No. Recipient Address  |Number

Advance
Receipt
Voucher
dated(DD-
MM-
YYYY)

Place of
Supply
(State)

Advance
Receipt
Value

Gross
amount
adjusted

Taxable
Value

HSN/SAC
Code

Description of
Supplies

Rate (In %)
CGST

Amount (INR)
CGST

Rate (In %)
SGST/ UTGST

Amount
(INR)
SGST/UTGS
T

Rate (In %)
IGST

Amount
(INR)
1GST

Rate (In %)
GST Cess

Amount
(INR)
GST Cess

Note 3:

1 Gross amount includes all types of taxes and incidential charges (i.e.freight, insurance, Packing & other charges etc.

o0 A wN

All amounts shall be mentioned in actual whole rupees. It shall not be rounded off to nearest hundreds/ thousands / lakhs or any other unit.
The dates wherever required to be reported shall be in 'DD-MM-YYYY' format only.
Rate of taxes shall be mentioned in percentage only.
It shall be ensured that invoice number for outward supply shall be unique in a financial year.
The DDO shall mention GSTIN of State Nodal Officer (SNO) under which his unit falls.
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