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Prasar Bharati
(India’s Public Service Broadcaster)
Directorate General : Doordarshan
Doordarshan Bhawan, New Delhi
Budget Section

No. G-28012/7/2016-B-I(Misc.)(Pt.) Dated: 02.01.2019
Subject : Merging of DDOs of AIR/DD-regarding.

Reference is invited to Prasar Bharati Secretariat’s Order No. PB/B-1011/7(19)/part
file/2018-19/Rel/376 dated 19/20.12.2018 (copy enclosed) on the subject mentioned above.

2. As per the order of Prasar Bharati Secretariat the following five DDOs of CCW
mentioned in Column ‘A’ has to be merged with DDOs mentioned in Column ‘B’ w.e.f
01.01.2019:- 2 B )
‘ S.No. | (A) DDOs to be Merged | (B) To be Merged with DDO (Integrated DDOs)

1

| 1. | SE (C), Kolkata . EE (C), Kolkata .

‘_2. | SE (C), Mumbai . EE (C), Mumbai SRR

(3. | SE(C),Chenmai | EE(C), Chennai |

4| SE(®), Kolkau | EE(E),Kolkata |
5. | SE (E), Nagpur | LE (E), Nagpur N

3. Accordingly, all the “Merged DDQs™ and “Integrated DDOs’(the DDO with which

merger is taking place) are advised to follow the directions of Prasar Bharati Secretariat to
existing DDOs (Integrated DDOs) to raise the demand of funds in favour of merged DDOs
accordingly and strictly follow the guidelines issued in this regard through accounting Circular
No.09 dated 29.05.2018 (copy enclosed). The staff position of the above listed stations may be
reviewed in the light of this merger and the administrative staff may also be transferred under the
merged entities.

4, Head of Office of above mentioned offices/Field Units are, therefore, requested to take
note of these guidelines for information, guidance and strict compliance to ensure efficient
recording and monitoring of all the accounting and financial transaction to be followed by the
‘Merged DDO and ‘Integrated DDO" w.c.f. 01.01.2019

Encl. As above E

(K.C. Jain)
Deputy Director(Budget)

1. Chief Engineer (CCW), 6" Floor, Soochna Bhawan, CGO Complex, New Delhi.
2. All the Zonal Addl. Director General Doordarshasn.
3. Head of Office of above mentioned offices /Field Units.

Copy for kind information to:-
I. ADG(Admn.), DG:PD, New Decihi with request to transfer the administrative staff of
merged DDOs under the DDOs in which they are merged(Integrated DDOs).
2. The Dy. Director General(Fin.), P.B. Sectt./DDG(B&A), DG:DD, New Delhi.
3. IT Cell is requested to upload the letter on the Doordarshan website.



Prasar Bharati Secretariat
Prasar Bharati House
(India Public Service Broadcaster) -
Budget & Accounts Wing
Copernicus Marg,
New Delhi ~ 110001

No.PB/B-1011/7(19)/part file/2018-1 QIRey 376 Dated: 19.12.2018
Sub:- Merging of DDOs of AIR/DD-reg. =

Reference is invited to CE(CCW),DG.AIR, letter no. FO/CCW/AIR/Merg DDO/2015-
16/622 dt. 10.12.2018 regarding merging of proposed 5 DDQOs of CCW.

The proposal has been examined at this Secretariat and the competent Authority has
approved the proposal of merging of 5 DDOs as mentioned be' ~ w.e.f. 01.04.2019.

._Sr.No. DDOs proposed to be merged | To be Merged with DDO

1. ______SE(C). Kolkata ] EE (C), Kolkata -
2. | SE(C), Mumbai | EE (C), Mumbai 7
.3 |~ SE(C), Chennai 1 EE (C), Chennai

4 | SE (E), Kolkata (I EE (E), Kolkata ]
5. | SE(E), Nagpur 1 ___EE{E) Nagpur =

The Directorate may issue necessary directions to eisting DDOs to raise the
demand of funds in favour of merged DDOs accordingly. Subsequently, the Directorate may
ensure that guidelines issued by PB Sectt. vide accounting circular no.09, dt.29.05.2018
regarding merger of DDOs in Prasar Bharati may be adhered to. The staff position of the
listed stations may be reviewed in the light of this merger and accordingly, administrative

staff may also be transferred under the merged entities,
e
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N
(C.K. Jain}
W \&- i i
GoS h22el N Dy. Director General (Fin.)

g

1. Chief Engineer (CCW), 6" Floor, Soochna Bhawan, CGO Compiex, New Delhi.
1. ADG (Finance), DG:DD, Doordarshan Bhawan, New Rethi 110001,

2. ADG (Finance), DG:AIR, Akashwani Bhawan, New Delhi 116001,

3. ADG (E&A), Prasar Bharati Sectt., New Delhi 110001.

4. ADG (Finance), Prasar Bharati Sectt., New Delhi 110001,

Copy to:-

1. DG:DD, Doordarshan Bhawan, New Delhi.
2. DG:AIR, Akashwani Bhawan, New Delhi.
3 DDG (IT) with request to upload on PB website.
4. Sh. Deepak Joshi, DDG (HRIS System), PB Sectt.,N.Delhi.
5. HOOs/DDOs of SE(C),Kolkata/Mumbai/Chennal. SE(E}, Nagpur/Kolkata.
EE(C), Kolkata/Mumbai/Chennai, EE(E), Nagpur/Kolkata.
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18/Release/2a7 dall . S, varioue NDOs have been n margad, Sorme of the DDOs

have been mergad w. ¢ 2018 whereas some h:wa been merged w.e.f. 01.03.2015

As you are aware that apa ¢ from being a payment authority, there e number o
fanctions/ works perfonned by e DDOs viz. Salary processing, preparatmw uf Receipt &
vgyment Account, t Nodal Ayency for Employzes in respect. of NP3, compliance fo statutoly
dues, issue of Form 16, managing liabilities, managiig bank accounts, preparation of Bank
Reconciliation Statemant (BRS), submission of Demand for Funds, elc. in order to ensure
smooth transidon, recording and monitoring of the fina ancial transactions performed by
DO, the tollowing guidelines are heing issued to be followed by 2l concerned i case af

existing and ali future imarge o of DO In Prasar Bharatl |

[Note: Here, for the purpose o 7 these nstructions, the DDO wnit which 135 been merged’ fs
fermed as ‘Morged 1)4‘3"“ s the DDO uaii in which e other Hp0 urt 1 mrged is termad

as Integrated DO}

A. For Cash and Bank Transagtions. of Merged DDO unik:
1 The “Merged DDO unit will prepare Receipts & Payments Account Upto the date of
merger and derive the Closing Balances of Cash and Bank Baiances including Imprest /¢,
CLTD, FDRs etc. on the cate of merger, Before submitiing the Receipts and Payments
Account of the month in which that unic s merge . with other unit, all closing balances
appearing in Receipts and Pay: nents Account of "fmgpo Czr O Unit houd be transferred Lo’

the “Integrated DDOQ’ Unit by aperating tha boad It er Current Afc Trensfer of Funds - ~T0.
Other stations/ Kendra gupedilic N F‘awﬂ.es“.i: + of Receipts and Paymants
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4 Merded DEC unit Wil also woeri op details of 2! assets and liabiiities as on the
date of weiger and ntinate the same o the “Integrated DDO” unit within one month from
the date of merger without fail so that the ‘Integrated ODO’ unit may honour the
clairs/bills received 1n tzspaect of Merged DDO’ unit for the neriod prior to the date of
merger.

5 ‘Integrated DLOY ualt should accept the baiances transferred by ‘Merged DDO’ unit
and reflect the same in the Receipts and Payments Account under the head ‘Inter Current
Afc transfer by PBR-Other Stations/ Kendras’ [SI. No.IIf(b)] appearing in Receipts side of
R&P A/c.

6 The "Merged DDO’ Unit should ensure that after the date of the merger, no financial
transaction shouis taxe nlace. Tt must be ensured that ne cash/ cheque payment is made
after the cut off date of merger

The preparation of Sank Reconciliation Statement in respect of all Bank Accounts of
Merged DDG unitfs) il the bank accounts are closed will be the responsibiiity of the HOO
of *Merged DDO" unit. The HOO of Merged DDO unit will also he responsible for clearing afl
pending items in the Bank Reconciliation Statement (BRS) by taking up the matter with the
concerned bank, if required, 1t will be the responsibility of the Merged DDO unit to prepare
BRS in respect of all its bank accounts upto the month of closure of these bank accounis
and to sencl the seme to Intagrated DDO’ unit,

8 All CLTDs attached to Bank account of ‘Merged DDO’ Unit need to be closed and the
money lyimg in CLTDs, if any, should be wansferred to Prasar Bharalti Release Section
through ‘Integiated DO’ Unit ang entries inade in JURR Porial.

g FORs, if any, appearing in the books of account of Merged DDO unit should be
transferred in favour of the ‘Integrated DDO Unit hy taking uu the matter with concened
Sank. If the FORs are prapared for giving Bznk Guaraniee o third party then the third party
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12 All pending est on o ( . forwarded to Integrated DDOY (i

13 In case of merger 1 CCW units with otha I, for smooth execution of third parties
projects/ other works, it iy hereby sugqgested that the Integrated DDO Unit may maintain
e bank account per merged COW DOO unit for this purpose. The bank may be
approached to orovide the Internel viey ving faciiity. The DDO of Integrated DDO unit will
arranged ‘o provide the internet viewing faciiity of that particular bank account to HOO of
the Merged DDO unit.

B. Maintenance of Records:
i, The copies of records available in ‘Merged DDO’ unit which belongs to financial
rensactions of the period of previous two vears immediately before the date of me rger
should be handed over to the DDO "Integrated DDO’ Unit to facilitate him the smooth

dearance of hills without ueiay.

Z. In case, any payment is Lo be maae by Integrated DDO unit for the period prior
wo years ’vr}m the date of marger, then the ‘Merged DDQ’ unit would be required to.
certify the correctness of the paymmh and provide U0 necessary document as deemed £ fit
by ‘Integiated DDO’ unit to verify the ciaim,

The DDO of Merged DDO unit will aiso be required to provide the financial progress
details of all pending works to facilifate DDO of ‘Integrated DDC' unit in payment for
remaining unpaid poction in time.

4, The ‘Integrated DD unit should acknowie age the receipt of these records/ da
from "Merged DO’ unit and ensure the tin neiy payment of bills of *Merged DDO’ unit.

Mamt@:ﬂancr: of all f;.mnuat wmrus efter the date of marger will be the sose
fesponshility of \Integrated DDO’ un

‘gims and paymant:

the HOG “Marged DDO unit wib
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¢ Procassing and : Funiary of emplovess working In “Meroac
1 After mercer of DUD Urits, the seiary of the employees/staft working in ‘Merged

CDOT unit will be disbursed by the Tntograted DRO' Unit. There is possibility that the salary’
for tne month after the merger has already beer: drawn by the Merged DDO Unit, the HOO
of ‘Merged DDO" shauld ensure that no salary after issue of this circular should be drawn by
‘Merged DDO’ Unit. For smooth preparation of paybill and timely disburserment of safary to
ali working employees, the mergad DDO should ensure the transfer of all relevant gata

ecessary for preparation and disbursement of saiary o 'Integrated DDO’ unit by 11" May

2018,

2 The HOO of 'Merged DO’ Unit should ensure that the service books of the
employees are transferred to ‘Integrated DDOY’ unit after making ail necessary entries up o
the date of transfer of service books. After transfer of service books, if it is found that any
entry related to period served in ‘Merged DDO' unit is missing then it will be the
responsibility of the HOO of *Merged DDO’ unit to get complete the same at the earfiest,

3 O merger of the units, Integrated DO unit will ensure the timely migration of
PRAN of employzes of the Merged DDO unit and scrupulous deposition of NPS contribsutior.
to NSDL as per extant rules after disbursement of sa'a ry of the employees of Merged DL,

4 Since ail paymenis in respect of salary and third parties wiill be made by the

‘Integrated DDO’ unit, hence it shall be ensured thet the information on ali relevant
ped 3 £

olatform such as PFMS, HRIS, ete. be suitably updated.

5 The HOO of ‘Merged DDO’ unit should ensure that the master data of all employses
along with ali necessary documenis/registers such as current Pay Bill Register, Advance
egisters, details of pending recoveries, details of pending pay arrears etc, are transferred
to the Integrated DDO’ Unit under acknowledgoment.

& in case any pay arrear for the period prior to the date of merger is required to be
pald o the employzes working in "Merged DDO’ Unit after merger of the units, the samne
shall be prepared by the ‘Integratad DDO’ unit, However, before disbursement, the Head of
Office of ‘Miearged DDO unit will be responsitle for providing the details of pay drawn forthe

neess wovertiy the pay arrcars to be draws ffor
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4, The Integrated DRO wili tha monthiy L C}(‘ ciemand of the Merged DDO |
with the approved RE/BE and iais Fund Reguirement/ LOC, through EMS, under
intirnation te the Merged DDO unit.
5. After receiving the funds, tae \Integrated DRO unit will seltle/ honor the claims/ hilis

of its units as weti as of "Merged DDO’ urit as per the existing procedures/ guidelinas.

6. If the funds released by Prasar Bharati Sectt./ Directorate are less than the LOC
demand raised by ‘Integrated DDO’ Unit without specifying such reduction to any specific
head then it will be assumed that the reduction has been made proportionately against
each head. Hence, the ‘Integrated DDO' unit will proportionate the funds so received in the
proportion of the demand of various units/ sub-units and honour/ settle the claims/ bills

accordingly,
=ooStatulory Habililies:
The Head of Office Merged DDC unit should srrange to prepare the monihi;
schedule of statutory dues send 0 the integrated DOOs so that the statutory liabilivies

can be discharged on time,

2. The HOO of *Merged DDO unit should arrange to issue the TDS certificates in
respect of tax deducted on the payinent made by him to aii concarned within one thonth
from the date of issue of this circular under intimation to the DDO of Integrated DDO’ unit.
In case, the HOO of ‘Merged DDO unit has issued any TDS certificate for the current

financlal year then the cornplete information of the same should alse be sent to Integrated

DOO’ Unit to take action accoidingly.

3. The HOO of "Merged DDO™ unit will hn responsible for fiing all TDS Retuins &n
4
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1. Th Muaw ) il will 0 bhe derails of < Security Deposits/ Farmest Money

Deposits received aid panding Tor seitlerient un the date of merger alongwith necessary
documents/registers o fnLCgra ed 2DO Unit so thal ‘integrated DDO’ unit can accoun® for
thase liability in 5 beoks SCCOW honor the dlaims against such SD/EMD when

become due.

K ‘Merged DO uslt will also furpish details of all pending liabilities and assets
to Integrated DDU unit all assets ol liabiliies of *Merged DDO’ unit can be

accounied for

3. The HOO of *Merged DDO’ will be responsible for preparation of Fixed Asset registert
maintenance and timely updating of the same as per the extant policy of Prasar Bharati and
furnish the schedule of the same to ‘Integrated DDO’ Unit to account for in its books of
account

9. The OO o "™Maryed DDO' unit will be required “o maintain the copies of the racords
nanded ovar to tintegrated DDO unit for next five vears in order to address the unforesenn

-

queries which may arise in future,

In case of any doubt/ dlarification/ feedback, the same can he taken up with this
office through Fineica wing of the concerned directorate.

It is requested to both the directorates Lhat please arrange to circulate theso
instructicns among =l field units for strict adherence.

This lssues with (10 approval of Mo ‘in.), ~raser Bharati, "
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